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Introduction
Welcome to the Graduate Student Experience Handbook.
This document is a collective work founded in 2016. Its
authors are the graduate students of the Department of
History and this version was created in the summer of
2019. This handbook was produced on the traditional land
of the Huron-Wendat, the Seneca, and most recently, the
Mississaugas of the Credit River and is about a place that
is still home to many Indigenous people from across Turtle
Island. The authors of this handbook are grateful to have the
opportunity to work, learn, and live on this land.
Many history graduate students felt that there were times
during our graduate work when we felt lost about how to
proceed, and that the best solution to this problem was to
create a living document in which we could share our collective
knowledge. We hope that this handbook will continue to
grow as graduate student conditions change and believe
that sharing our knowledge encourages communication and
solidarity within the History Department.

Year in Review, 2018–2019
We want to begin with a review of the 2018–2019
academic year. Empowered from all the collective organizing
and action of the previous year (read that in 2018’s Year in
Review, here), history graduate students of U of T prepared
for another year of fostering a more equitable and open
graduate student culture, another year of calling out the
History Department on any shady stuff that might happen,
and another year of seeing how we can make this department
more ours.
Over the Summer of 2018, history graduate students
decided that our 2018, 3rd edition GSEC handbook needed
more intense edits than typical housekeeping. With input from
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almost twenty graduate students, we expanded our GSEC
handbook from 52 pages to 150 (!), and massively expanded
sections for equity-seeking and international students. We
also created new sections on moving to Toronto, and secured
funding from the Department Chairs and administrators for a
limited run of our handbook (unfortunately this year that was
not possible). This edition that you are reading (2019) is the
second iteration of this expanded edition.
The academic year began as it always does with GHS
positions voted on by acclamation. Though anti-democratic
in flavour, it seems to have made continued sense to have
a slate of people who are familiar with GHS’ body and its
rhythms—and further who have mentally and emotionally
prepared themselves over the summer for delegating
organizing, and generally carrying on the traditions of the
body over the year. Lauren Catterson (now in her third year)
was voted President and, with the assistance of Vice President
Eriks Bredovskis, led a capable executive with a handful of
new PhDs and MAs.
This year, the GHS formalized in its constitution
a permanent committee empowered with the task of
representing equity-seeking and international students,
ESIS. In the 2018–19 academic year, a report was presented
to the GHS remarking on our lack of explicit social
engagement with the well-being of our equity-seeking and/
or international colleagues. In response, PhD candidate
Sanchia DeSouza created and facilitated the creation of the
Equity-Seeking and International Students Committee (ESIS).
We were even able to secure some funding from the Faculty
of Arts and Sciences to assist with getting equity seeking
and international students set up in Toronto as well as host
multiple social events. With the formation of ESIS, the GHS
and history graduate students were called on to recognize
and start addressing our individual privileges, spend more
time actively attending to the needs of incoming students,
check in on them and get to know them, form friendships,
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and use our collective spirit to support equity-seeking and/
or international colleagues and advocate for a more inclusive
graduate history community and Department.
2018–19 was not a bargaining year between CUPE 3902,
our labour Union representing TAs (teaching assistants)
and CIs (course instructors), and the University. Our union
stewards Allison Bailey and Eric Pecile worked diligently to
inform us about any possible labour issues and acted quickly
when any problems did arise. Because of their excellent
work, in terms of labour issues, our year was relatively quiet.
We had a number of events in the Fall of 2018, including
a ramen night at Kinton Ramen (October) as well as a number
of informal pub nights.
The semester concluded with a Holiday Party at La
Hacienda Mexican restaurant on Queen Street West. Earlier
generations of U of T and York history graduate students
(including last year’s graduate chair, Prof. Steve Penfold)
were regular patrons of La Hacienda, and so history graduate
students decided to return. With lots of guac, lots of chips,
and lots of beer, we celebrated the end of the first half of the
academic year.
After the holiday break, U of T’s history graduate students
kept working hard, participated in the weekly writing group
on the third floor of Sid Smith, and played board games
at our social events. In March, the Equity and Diversity
Committee (a group of history faculty and graduate students)
invited all grad students and faculty to attend a consultation
on the theme of Power and Authority in the Pedagogy of
History. Run more like an informal and open discussion,
graduate students were in the majority compared to faculty
member attendance. First in three small groups, then in one
large group, faculty and grad students discussed questions
and issues about citizenship, race, gender, and sexuality in
the classroom; graduate supervision; pedagogy and sexual
harassment and violence; accommodations and accessibility
among other topics. Graduate students thanked the Equity
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and Diversity Committee for facilitating such a discussion,
and committee members welcomed input and participation
from the graduate students. The GHS hopes to continue
working with the Equity and Diversity Committee in making
the history department a more equitable and welcoming
place.
As the snow turned to rain and students started taking
their comps exams, wrote final essays, and made plans for
summer research trips, the GHS prepared for the AGHS
(our annual graduate student conference) and the MA
Symposium (the latter of which failed to materialize). The
Annual Graduate History Symposium has a mighty reputation
and this year drew submissions from graduate students
across North America, India, Europe, and China. Many made
long journeys to present research to consistently strong
audiences of mostly fellow students but also the occasional
faculty member. We also had a wonderful keynote speaker,
Professor Kirsten Weld from Harvard University, who gave an
empowering talk on the historian’s craft, archives, and the
state of academia. Many graduate students found her talk to
be a moment of fresh air.
Our year ended with our third annual end-of-the-year
picnic at the nearby Christie Pits Park, called the “Feast of
Bede.” St. Bede is the patron saint of historians and scholars.
His feast day is celebrated on May 26th, and our picnics are
scheduled close to this day. Graduate students brought food
to share like vegetables, halloumi, and hot dogs, chatted
about the highs and frustrations of the past year, and enjoyed
the sun, firepit, and the unofficial start of summer.
This year, our goal is to keep working on building a better
GHS. Last year’s review hoped that the GHS would grow into
a more equitable organization built around empathy, truth,
and solidarity. Much progress has been made, but there’s still
more to be done.
We want you to participate, and to tell us when we aren’t
doing enough to encourage participation. We want you to join
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and improve existing committees, and welcome proposals
for new ones. We want you to come to social events, and to
suggest events and workshops that you want to try or lead.
We want to keep growing as an academic community, one
that supports and has one another’s backs. Many of us have
witnessed a growth in our collective capacity to make our
social, academic, and personal work better. This year we
want to see a growth in our affective capacity to make our
friendships stronger. This is our GHS, and this is your GHS
too.
Welcome to U of T. Welcome to the History Department.
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Life in the History Department
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Navigating the History Department
Hopefully this section will give you a better idea of what roles
has what responsibilities and will make it easier for you to
locate help when you need it.
With thanks to Department Manager, Ken Onate, in
helping to ensure the accuracy of the position listed. Final
responsibility lays with GSEC.
The Department Chair, Professor Alison Smith, is
responsible for the Department of History and its overall
operations. The GHS’ president and vice-president meet
with the department chair and grad chair twice a semester
to advocate for graduate students.
The Associate Chair Undergraduate, Professor Nhung
Tran, (usually called the undergraduate chair) is responsible
for undergraduate courses in the History Department. The
Undergraduate Chair grants Course Instructor (CI) positions
to graduate students in Unit 1 and Unit 3, and is the main
point of contact for grad CIs. The Undergraduate Chair is
part of a Tri-Campus team that assigns subsequent teaching
assistant (TA) appointments. Any questions about DDAH
forms and contracts, hours, appointments, training, etc. for
CIs and TAs should be directed to the Undergraduate Chair.
The Associate Chair Graduate, Professor Mark
Myerson, (usually called the grad chair) is responsible for
the graduate program. The person in this role chairs the
Graduate Program Committee, which plans and coordinates
graduate course offerings for departmental approval and
discusses ongoing curriculum renewal, proposing changes for
departmental consideration. The Associate Chair, Graduate
is also part of the Tri-Campus TA allocation team, working
with the Graduate Assistant to ensure that subsequent
appointments are managed appropriately. The Associate
Chair, Graduate is the Chair of the Graduate Fellowships
Committee that reviews and evaluates grad applications and
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proposals for external funding (SSHRC, OGS, Vanier, Trillium,
Connaught, Trudeau, etc.). In addition to major external
fellowships, the Associate Chair, Graduate also chairs the
Awards Sub Committee that awards internal fellowships. In
early fall of each year, the Grad Office offers workshops and
individual consultation on grant applications. In 2016/17 a
position was created, an M.A. Coordinator, to act as a point
person and advisor for M.A. students. Incoming MA and PhD
students meet with the graduate chair and M.A. Coordinator
at the start of the year to discuss program requirements and
deadlines and approve course selection. Other students may
see the Associate Chair Graduate infrequently but can and
should arrange to meet if they have questions or problems
that the Grad Administrator is unable to assist with. The Grad
Office and Associate Chair Graduate help students address
any issues that come up throughout the program, including
illness, crisis, and conflict with the supervisor or committee
members, etc. For most students, Vivian Hwang (Graduate
Administrator) is the first point of contact for most issues.
The M.A. Coordinator, Professor Sean Mills, is
responsible for guiding the MA students through their
program. The MA Coordinator teaches HIS 1997, required
of MA students and helps with the HIS 2000 paper proposal.
Contact the MA Coordinator if you have questions about
your MA program regarding courses, language requirement,
or the 2000 paper (research paper).
The M.A. in Contemporary International History
Coordinator, Professor Tim Sayle, is responsible for guiding
the MA students in the Contemporary International History
stream through their program. This position was created
during the 2018–2019 academic year.
The TA Coordinator, Professor Adrienne Hood, works
with both the Graduate and Undergraduate offices to help
establish TA appointments, TA training and management of
TA issues. The TA Coordinator also liaises with the UTSC and
UTM campuses to assist with their TA appointments.
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The Graduate Administrator, Vivian Hwang, will be
your point of administrative contact for most of the MA or
PhD program. She is responsible for monitoring progress
through the program, including selection of your supervisor
and committee, tracking annual progress meetings (Spring
for 1st and 2nd years, Autumn for 3+), administering
Comprehensive Examinations (2nd year PhD), Language
Exams, PhD defense, and managing courses and program
requirements (e.g. dissertation proposals). She also manages
internal Departmental awards, scholarship and grant
applications. All School of Graduate Studies administrative
forms which require an administrator’s signature should be
sent to Vivian. Students are welcome to drop by her office
with questions or concerns.
The Graduate Assistant, Kelly Barnes, is your first point
of contact with the Graduate department as she coordinates
all the admissions files, collects all official data required
for admission and corresponds with you about Federal
and Provincial Fellowship (CGS, OGS, Connaught, SSHRC,
Trillium, Trudeau, and Vanier) announcements, requirements,
deadlines and submissions. She also handles the records,
contracts and administration of TA appointments. In
addition, she circulates program related information, and
notices about talks, conferences, and workshops, relevant to
graduate students. Please forward any information to her if
you would like to promote an event.
Research Grants and Communications Officer, Amy
Ratelle, is responsible for verifying payroll documents
and processing TA and CI salaries, as well as running and
maintaining information on the history department website.
This position was created during the 2018–2019 academic
year. Certain research assistants (RA) and research grants are
handled by this position.
The Undergraduate Administrator, Vicki Norton, has
many functions particular to undergraduate students, however,
she also assists (with the Associate Chair, Undergraduate)
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in determining CI needs; coordinates and collects marks;
schedules exams; and administers the petitions process and
academic offences.
The Undergraduate and Administrative Assistant,
Christine Leonardo, provides information to undergraduate
students on program and course requirements, course
selections, etc. Coordinates and arranges tutorial room
bookings. Administers and distributes TA evaluations.
Christine also maintains the departmental website.
The Department Manager, Ken Onate, is responsible
for the financial and budgetary side of the history department.
As grad students, you are likely to have very little contact
with this position, except for some scholarships or awards
which require documentation submitted to this office.
The Front Desk Receptionist, Therese McGuirk, is
your primary person to contact about all front desk related
questions, including: mailboxes, room bookings, printer/
computer issues, etc.
The Executive Assistant to the Chair, Allison Andres, is
your point of contact for the Chair of the History Department,
including booking appointments. She also organizes some
departmental events.

Graduate History Society
The Graduate History Society (GHS) is composed of all
full-and part-time graduate students in the Department of
History. The GHS works to enhance the student community
in the History Department in a variety of ways: working with
faculty members, the Department chair, and the graduate
coordinator on graduate student and program issues;
organizing scholarly seminars; introducing new students to
the Department and the city; and arranging social events. The
GHS also administers an email listserv to which all graduate
students are encouraged to subscribe.
Each fall, graduate students registered in the Department
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elect an Executive Committee to lead the GHS. Eight GHS
members express graduate students’ concerns and serve
as voting members at departmental meetings. The society
also has four seats (3 PhD and 1 MA) on the Department’s
Graduate Program Committee. The GHS is also a member of
the Graduate Students’ Union (GSU), from which we receive
our annual funding. All registered graduate students in the
Department are welcome to attend and participate at the
monthly GHS meetings.
GHS (Physical) Archive
The GHS has an office, located in Sidney Smith Hall
room 3104. It’s often used for quick meetings and is home
to the GHS’ physical archive. It holds a variety of academic
and professional resources, including graduate course
evaluations, winning scholarship applications from past
years, and past comprehensive exam questions. There are
also numerous guides in the GHS office on subjects ranging
from teaching techniques to campus resources.
GHS (Digital) Archive
The GHS has a digital archive (a Google Drive Folder) that
contains a number of useful documents. It has former comps
exam questions; GHS agendas and minutes; course syllabi; and
successful funding and grant applications. In the 2017–2018
academic year, a number of MA and PhD students expanded
the existing GHS digital archive. They worked together to
collect over 130 course syllabi from various universities including
graduate seminars from U of T. This collection can help graduate
students select which courses to take and can be used for
inspiration when creating your own syllabi. They also began to
collect examples successful scholarship and grant applications
(SSHRC, OGS, SGS, and other U of T and departmental grants).
If you have a successful application or some course syllabi that
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you would like to share, you can just drag and drop it into the
folder.
Staying informed
The GHS has two platforms of communication, the email
listserv and the Facebook group. Information about upcoming
events (academic or social), news about the department, etc.
are shared on both platforms. While the Facebook group
is open to allies in other graduate programs (on a case by
case basis), the email listserv is open only to current graduate
students of the history department.
The GHS Email Listserv
An email listserv is an email mailing list. The GHS listserv
is both the official channel of communication that serves all
currently enrolled history graduate students, and an informal
means of discussion among graduate students. Only current
history graduate students have access to the listserv. You
should join the email listserv and Facebook group at your
earliest convenience.
To add yourself to the list:
Send an email to listserv@listserv.utoronto.ca (turn off
attachments and signatures). The message should read:
subscribe GHS-L Firstname Lastname
(e.g. subscribe GHS-L Niko Smith)

The Grad Student Space (“The Batcave”)
For years the largest graduate history program in Canada
had access to only a few desks (10 to be exact). In 2015–
2016, graduates began to negotiate with the department
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to improve this situation, and last year the department
amalgamated graduate student spaces on Sid Smith’s third
floor into one huge workspace. The new room has desks and
lockers for about forty people, a fridge, kettle, microwave and
two computers connected to a printer. For some, the grad
space is a second home on campus. People from different
years work in the grad space—though most of them are in
their first or second year—so it became a place to meet a
wide swath of other history grad students. I think I met most
of my friends in the grad space.
At the end of each semester, we have a communal cleanup of the space. We wipe down all the desks and tables,
clean the microwave and fridge, and organize our own stuff if
we have any in the lockers.
At times, the grad space may seem a little intimidating,
especially at the end of term when some have coursework
papers, some have comps exams, and some have essays
and/or exams to mark. But within the grad space, we not
only work but also chat and make new friends.

Student Events and Groups in the Department
There are a number of ways to form social bonds with other
graduate students in the Department, but the most important
one when you are new is simply to try anything that appeals
to you right at the beginning. As the academic year moves
forward, we often get drawn into our work and opportunities
for social engagement within the Department can diminish
if you are not already involved, making it difficult to make
connections later in the year. While the GHS social chairs
(one MA student and one PhD student) offer a number of
social events throughout the year, participating in these can
be intimidating if you don’t already have social connections
in the Department, especially if you have a shy personality
or aren’t particularly keen on pub nights. Most graduate
students aren’t clique-y and if you want to participate later
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in the year, many of them are happy to have another person
to talk to, be it “talking shop,” the latest episode of RuPaul,
or anything else.
Past Tense Graduate Review of History
Past Tense is a graduate history journal published by an
editorial board of graduate students in the Department of
History. Established in 2011, Past Tense publishes one issue
annually, featuring research articles, book reviews, and critical
commentaries from graduate students at universities around
the world. Past Tense issues an annual call for graduate student
peer reviewers, copy editors, and proofreaders to assist with
journal production. Please visit http://pasttensejournal.com
or email Spirit Waite at pasttensejournal@gmail.com for
further information about getting involved.
Annual Graduate History Symposium (AGHS)
The Annual Graduate History Symposium (AGHS) is
a yearly conference planned and managed by graduate
students of the Department of History. Now entering its
sixteenth year, the AGHS brings together graduate students
and scholars from across North America and elsewhere to
explore major themes and methodological questions in
our discipline. The theme of the fifteenth Annual AGHS
was “Unwieldy Archives.” Each year’s conference features
multiple graduate student panels, a keynote presentation,
and a scholars’ roundtable on the conference theme, as
well as social events including an end-of-conference mixer.
The AGHS also hosts an essay competition for conference
participants, co-sponsored by Past Tense Graduate Review
of History. The essay selected as the best conference paper
is published in a future issue of Past Tense. The Graduate
History Society will convene a new organising committee for
the Sixteenth Annual Graduate History Symposium in the
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first month of the 2019–2020 academic year. Contact the
GHS president or attend the first GHS meeting of the year
if you are interested in getting involved with organising the
conference. Further details about volunteer opportunities will
be circulated throughout the year. Visit aghstoronto.com for
further details about the AGHS, including previous symposia.
Reading Groups: Graduate students run a number of
reading groups throughout the year. Below are several
reading groups that plan to operate during the upcoming
year. All graduate students are encouraged to participate,
and they are welcome to start new groups in their research
areas. Any graduate student can form a reading group (some
past groups include the Food History/Studies Reading
Group; and The US and the World Discussion Group). There’s
no formal process to start a reading group, just ask around
to see who’s interested—many reading groups also include
one or two faculty members. Groups typically meet monthly
to discuss current literature in the field and/or to discuss their
own research in a presentation or workshop format. There
are currently two active reading groups:
1. The Early Modernity Discussion Group (EMDG): An
interdisciplinary informal working group that meets
once a month and features research presentations
by graduate students. Watch the GHS listserv and
Facebook group for further information on getting
involved.
2. Russianists’ Reading Group: This group is open to
all students working on Russia and the Soviet Union
at any period, and also welcomes individuals working
on the Baltic, Ukraine, former Soviet republics, etc.
Contact Oksana Dudko at oksana.dudko@mail.
utoronto.ca for more information.
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“Oh Shit!” Workshops
This the 2017–2018 academic year, history graduate
students started the “Oh Shit!” workshop series. These
workshops focus on surviving grad school and the different
kind of work graduate students are expected to do. In
November (of 2017 and 2018) we hosted “Oh Shit! I have to
read!” (a workshop on comps); and in March 2018 we hosted
“Oh Shit! I have to do research!” (a workshop on archives).
These workshops are informal forums to talk about the
difficulties of grad school and an opportunity for graduate
students to share knowledge with fellow grad students. We
hope to host an “Oh Shit!” workshop on teaching early in the
academic year.

International Students (ESIS)
This section from page 22 to 56 is intended to provide
information that is pertinent to international students
beginning to study at the graduate level within the history
department. It was created by the Graduate Student
Committee for Equity-Seeking and International Students
(ESIS). ESIS is an ad hoc committee of the GHS that works
on issues concerning equity-seeking and/or international
graduate students within the Department.
Bureaucratic Paperwork
International students travelling with some national
passports may require a visa to enter Canada. This will be
issued before you travel to Canada. Do check the Citizenship
and Immigration Canada website (https://www.canada.ca/
en/immigration-refugees-citizenship/services/study-canada/
study-permit.html) for more details.
All international students have study permits valid for the
expected period of study. This is issued on arrival in Toronto.
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In some cases, Immigration issues a permit for less than
the expected study period so you will have to apply for a
renewal after 3–4 years. Your study permit typically allows
you to work on campus (and this is essential for you to fulfil
any teaching/TAing obligations) and for up to 20 hours per
week off campus; in case your study permit states that you
are not allowed to work in Canada without authorization,
do contact the Department administration and the Centre
for International Experience (CIE) at U of T (https://www.
studentlife.utoronto.ca/cie/contact-us) as soon as you arrive
in Canada. This is a very uncommon problem, but it has
affected students in the Department recently.
Canadian immigration laws allow for the spouse or
common law partner of anyone holding a study permit to
apply for a work permit, valid for the same period of time
the study permit is valid. See https://www.canada.ca/en/
immigration-refugees-citizenship/services/study-canada/
work/help-your-spouse-common-law-partner-work-canada.
html for more details.
Social Insurance Number
Upon arrival in Canada, you need to apply for a Social
Insurance Number (SIN). A SIN is a nine-digit number required
to work in Canada and to access government programs,
be on payroll, open a bank account, file taxes, and other
government paperwork. Each SIN is unique to an individual.
If your spouse/common-law partner is moving with you, you
will both need a SIN. There is no fee to apply for a SIN.
International students (and family members with temporary
residence statuses, too) will be issues SINs beginning with a
“9”. These SINs are temporary, and valid only until the expiry
date indicated on your immigration documentation. If you
are in the MA cohort and then transition into the PhD, be
sure to update your SIN before it expires.
The best way to get a SIN is to go to a Service Canada office
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in the city. You will need to bring documentation with you so
be sure to check what you need on the website: https://www.
canada.ca/en/employment-social-development/services/sin.
html.
Taxes
The Canadian tax system is based on residency, not
citizenship, meaning international students need to file taxes
in Canada. The deadline for filing taxes is the end of April
each year. The Canadian income tax year is January 1 to
December 31. For most graduate students, filing taxes is a
fairly straightforward process. You must include your world
income (i.e. income both within and without Canada for the
financial year) on your tax return.
You can choose to file your taxes by yourself, with the
help of a software (SimpleTax, TurboTax and UFile are
recommended), or go to a tax consultant. Keep an eye out
for Tax Clinics organized by the GSU and the Centre for
International Experience close to tax filing dates.
Health Care Cards
International students are covered for basic healthcare
under the mandatory University Health Insurance Program
(UHIP). Your UHIP coverage begins on the date you arrive
in Canada, but not earlier than the tenth day of the month
before your academic term begins (e.g. if the academic
term begins September 1, coverage starts August 10). UHIP
covers basic healthcare costs, such as physician consultations,
hospitalization and diagnostic tests. For details on coverage
and how to get your coverage documents/card, see http://
uhip.ca/Defaulthome.aspx.
If you move to Canada with dependents (i.e. spouse,
common law partner, children), they may be eligible for UHIP
coverage, too. Other family members (e.g. siblings and/
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or parents) are not eligible for dependent UHIP coverage).
Unlike students, dependents are not automatically enrolled
in UHIP. To You enrol your dependent family member(s) in
UHIP, book an appointment with the UHIP office on the St.
George Campus within thirty days of their arrival in Canada.
For more information see, https://www.studentlife.utoronto.
ca/cie/uhip.
While UHIP is mandatory for all international (and
exchange) students, there is an important exception.
Temporary foreign workers holding a valid open work permit
and meeting specific other requirements may be eligible
for the Ontario Health Insurance Plan (OHIP). In order to be
considered, the work permit holder must provide proof of
employment (a letter from the employer usually is sufficient)
in Ontario for at least six months, and proof of residency
in Ontario to a Service Ontario representative. If you are
a spouse/common law partner or dependent (i.e. child) of
a work permit holder with OHIP, you may be eligible for
OHIP coverage, too. For more detailed information about
OHIP eligibility and requirements, see https://www.ontario.
ca/page/apply-ohip-and-get-health-card. The two main
advantages to getting an OHIP card are: 1) greater choice
of dental and medicine providers, and 2) you can opt-out of
UHIP and receive a refund on fees paid (adjusted according
to when you opt-out of UHIP).
Ontario Driver’s Licence
If you are from a country that has a licence exchange
agreement in place with the Ontario government (see
https://www.ontario.ca/page/exchange-out-provincedrivers-licence), you might want to consider obtaining an
Ontario driver’s licence at Service Ontario. The process of
swapping your existing licence for an Ontario driver’s licence
can be very time consuming if you do not have the correct
paperwork. You cannot exchange your licence if you are from
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a country that does not have an agreement with Canada and/
or if you do not already have your full drivers licence.
To exchange your existing licence for an Ontario driver’s
licence, you need to meet certain requirements, and be
able to prove how long you have been driving. The most
annoying required paperwork is an official letter from the
government that issued your driver’s licence. Essentially, the
letter is required to confirm your licence is authentic. It must
detail your driving history, be in English or French, and have
an original signature. You must present the original letter
to the Service Ontario representative—they will not accept
copies/scans.
Banking
Major banks in Canada include Scotiabank, BMO (Bank
of Montreal), RBC (Royal Bank of Canada), CIBC (Canadian
Imperial Bank of Commerce), and TD Canada Trust. A bank
account is necessary to receive scholarship payments, wages,
and pay bills and other expenses. To open a bank account,
you will need identification, a SIN, and a local address. Some
banks will let you set up a bank account using a temporary
address (such as an AirBnB address), but ensure you change
your address to your permanent address as soon as possible.
Only certain accounts are available to students. If you wish
to bring money from home to Canada or have money
transferred from Canada back home, your bank will be able
to offer advice on wiring funds.

Housing
Housing in Toronto
By North American standards, Toronto is a big and expensive
city. It is often hard to navigate housing options before you
arrive and so this section is designed to help you get a sense
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of where to start looking to find an accessible and affordable
living space.
Disclaimer
This section was written by a Canadian cisgender
heterosexual white man who has only lived in the westend of Toronto. Although much of this section is general
information, some of my suggestions likely reflect my own
position in relation to the city.
Where to Find Housing on the Rental Market
Unless you are planning on buying a car, seek housing
near campus or along a subway line. Housing options might
be slightly more affordable further from transit lines, but
come winter time, you will be happy you don’t have to walk
too far in the snow. There are three subway lines in Toronto
that have stops near the downtown campus of U of T (where
most graduate life happens): one that runs east-west along
Bloor Street (in the West) and Danforth (in the East), and two
more that run north-south. Living near any of these subway
lines will ensure that you can get to campus relatively easily
as long as the subway doesn’t break down. There are also
buses and street cars that can take you to the subway or, if
you are close enough, directly to campus. The GO train is
also an option if you wish to commute from further away, but
this will likely take longer and will be more expensive.
If you like to bike and want to get around the city that
way, it is a good idea to live within the area bordered by
Parkside Drive, St. Clair Avenue, Greenwood Avenue and
Lake Ontario. It is possible to live outside those boundaries
and still bike to U of T, but most people who do so seem to
live within that area.
In January 2019, a report was released that stated the
average cost of a one-bedroom apartment in Toronto hovers
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around $2,260. It is expensive here, but there are affordable
options available if you are willing to live with roommates
or in a basement apartment a bit further from campus. Still,
in areas close to the St George campus, it is rare to find a
room in shared living situation for less than $700 per month
or a basement apartment for less than $1000. This is just the
reality of living in Toronto.
Several websites that are useful for finding rentals and/or
hared living situations are:
•
•
•
•
•
•

Padmapper: https://www.padmapper.com/apartments/
toronto-on
Viewit: http://www.viewit.ca/toronto.aspx?CID=14
Kijiji (also good for used furniture): https://www.kijiji.ca/
Craigslist (also good for used furniture): https://toronto.
craigslist.ca/
Homes for Queers in Toronto (on Facebook): https://
www.facebook.com/groups/242704129138051/
Bunz Home Zone (on Facebook): https://www.facebook.
com/groups/bunzhomezone/

Neighbourhoods
If you would like to know more about different
neighbourhoods in Toronto feel free to check out these
lists. In general, these neighbourhood guides are funded by
property developers and real-estate interests and are geared
to people who want to buy their home. However, there may
be some useful info in them as well:
•
•
•

Toronto
Neighbourhoods
Guide:
http://www.
torontoneighbourhoods.net/
Blog TO: https://www.blogto.com/neighbourhoods/
Toronto Life: https://torontolife.com/neighbourhoods/
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Finding Housing Options Through U of T
Grad House: Grad House is a 426-bed suite style residence
run by the School of Graduate Studies. “Suite style” means
several single rooms (although double rooms are available
for somewhat less expensive) that share one kitchen, living
room and bathroom. Although shared, suites in grad house
tend to be a quiet place to work. The building is conveniently
located at the intersection of Spadina Ave. and Harbord St.
near the main library and Sid Smith Hall (history department).
See http://gradhouse.utoronto.ca for more details and info
on how to apply.
U of T Co-op Housing: The Campus Cooperative
Residence has a long history at U of T and can be a good
option for people who like to live collectively. The CCR runs
several houses with a variety of types of room so check out
the website for more details. CCR is not only for graduate
students, however, so it might not be as quiet a place as
some of the other options. See http://www.campus.coop/ for
details.
University of Toronto Student Family Housing: Located
near U of T downtown campus, the student family housing is
ideal for students with spouses or children. The apartments
are quite nice, conveniently located and seem to be generally
cheaper than market rent. They also have childcare facilities
on site and often offer free health and wellness classes, such as
yoga. Because of this, it can also be very competitive to get in.
Other students who currently live there recommend applying
early and checking in regularly as the housing management
are not very prompt with communicating their progress on
selecting tenants. They will also request proof of spouse or
children in Toronto as a condition to living there. Student
Family Housing will not accept applications for residence
unless both persons on the lease (i.e. you and your partner)
are present. In other words, if your partner plans to join you
in Canada later, SFH will not accept your application until
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your partner is in Canada. See http://studentfamilyhousing.
utoronto.ca/ for more details.
Moving In
Getting furniture, kitchen supplies and bedding might
not be so easy in certain parts of Toronto, so here are some
suggestions for how to get this done. You can often get used
items from individual sellers who advertise on Craigslist and
Kijiji, but if you want new things see below.
IKEA is probably the best one-stop shop for all your
housing needs, but it is a bit hard to access as most of their
locations are deep in the suburbs. Still, it is worth a visit (online
or in person) as they really have pretty much everything. If
you cannot drive or access a car to bring things home, they
will also deliver with a flat rate that can be reasonable for
large purchases or many items.
There are few Big Box stores (retail stores that occupy
an enormous amount of physical space and offer a variety of
products to customers) in Downtown Toronto but here are a
few good spots to try:
•
•
•

West End: Dufferin Mall.
Downtown: Shops at Bay/Bloor and shops near the Eaton
Centre.
East End: Gerard Square Shopping Centre.

You may need to find a way to transport large items to
your home. There are several options which are:
1. Rent a van from companies like Enterprise or Budget.
2. Sign up for a carshare service like Zipcar, which allows
you to borrow cars for shorter periods of time.
3. You can call a cab company and ask them to send a van.
Sometimes this is cheaper than option 1 or 2 because
you do not have to pick up the vehicle.
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Renter Rights and Where to find out More
Guide to Tenants Rights
(Copied from the website of the Federation of Metro
Tenants Association, see their website for the same in
different
languages:
https://www.torontotenants.org/
resources/guide-to-tenant-rights)
The Residential Tenancies Act (RTA) is the law that
governs the relationship between most property owners and
tenants in Ontario. The Landlord and Tenant Board (LTB) is
the agency that resolves disputes between property owners
and tenants.
Who is covered by the RTA?
Anyone in rental housing is covered by the RTA, as
long as they do not share a kitchen or bathroom with the
property owner. The RTA also covers people in non-profit
and public housing. The RTA does not cover: Residents of
hospitals or nursing homes; People in jail; People staying in
emergency shelters; People living in student residences or
other institutional facilities.
Your Rights
Leases and tenancy agreements
Leases and tenancy agreements are contracts between
a property owner and a tenant. They usually indicate the
length of a tenancy (for example, 12 months), the amount of
rent and the terms of the rental relationship, like whether the
utilities are included in the rent, or if the property owner will
provide an air-conditioner.
•

Read your lease carefully before you sign it and ask for
help if you do not understand it (you can call the Tenant
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Hotline at 416-921-9494).
According to the Ontario Human Rights Code, it is illegal
for a property owner to refuse to rent to you because of
your: race, colour, age, sex, sexual orientation, religion,
ancestry, ethnic origin, family status, or your place of
origin.
You are allowed to have children in your apartment
You are allowed to keep pets regardless of what is says in
your lease agreement
If you do not have a lease or a tenancy agreement, the
RTA still covers you
You do not have to renew your lease when it expires, you
automatically become a month-to-month tenant
All the terms of your original lease continue even if you
do not sign a new lease
Your lease cannot make you take an apartment ‘as is’
even if you knew about the maintenance issue before you
moved in.

Rules About Rent
•
•

•
•
•

If you are a new tenant to the building, the property owner
is allowed to charge whatever rent he or she wants.
The only charge a property owner can ask from you when
you move in is first and last month’s rent. A property
owner may also ask for a key deposit, but it cannot be
more than the cost of replacing the key. It is illegal for a
property owner to charge a ‘damage deposit’ or other
additional charges.
Once you move in, the property owner is allowed to raise
your rent by a guideline amount once per year
The annual guideline amount is set by the Ontario
government every year (for example, for 2007, it is 2.6%).
If the property owner wants to increase your rent above
the guideline amount, they must first apply to the
Landlord and Tenant Board and notify you 90 days before

|

28

•

gsec

2019

the increase—if you have received a notice of an Above
Guideline Increase, please call our Tenant Hotline at 416921-9494 (the Federation of Metro Tenants’ Associations
also works with tenants facing Above Guideline Increases).
If you want to move out, you must give the property
owner 60 days (two full months) notice (in writing) before
the end of your tenancy.

Privacy
The property owner can only enter your apartment
between the hours of 8am and 8pm: If something needs to
be fixed; To do a maintenance inspection; If you have given
notice to move out, and the property owner is showing your
apartment to new tenants
•

•
•
•

If something needs to be fixed, the property owner must
give you 24 hours written notice before entering your
apartment (you do not have to be home for the property
owner to enter)
The property owner must have a reasonable reason to
do a maintenance inspection (they cannot do it to harass
you) and they must give you 24 hours written notice
If the property owner is showing your apartment to new
tenants, they must make a ‘reasonable effort’ to notify
you.
If there is an emergency (like a fire or flood) the property
owner can enter at any time, without giving you notice.

Repairs and Maintainance
Property owner responsibilities:
•

The property owner must clean and maintain all common
areas (for example, cleaning the hallways, the laundry
room, and shoveling snow)
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The property owner must keep the building (and your
apartment) in a good state of repair.
The property owner must fix anything that breaks or does
not work properly (for example, a broken refrigerator, a
clogged drain, or leaking pipes)
You must fix anything that you break
The property owner must help you get rid of pests (like
cockroaches and mice)
The property owner must make sure that the temperature
in your apartment is at least 21 Celsius between September
15th and May 31st according to City of Toronto by-laws.

What to do if the property owner does not fix something:
•

•
•
•
•
•

Ask for the repairs in writing (the City of Toronto’s
Municipal Licensing and Standards website, www.
toronto.ca/apartmentstandards offers request for repair
forms in many languages or call our Tenant Hotline at
416-921-9494 for help)
Keep a record of your written requests (a photocopy or
duplicate of the requests)
If you can, take pictures
Talk to your neighbours—see if they are having similar
problems
If the property owner still hasn’t fixed the problem and
you have written requests, contact your local Municipal
Licensing and Standards office.
If you withhold your rent to get repairs done, the property
owner may apply to evict you (If the property owner has
filed an application against you, you may bring up any
repair and maintenance issues at the hearing) Many
tenants in Toronto are concerned that their property
owners do not properly maintain the building or refuse
to do repairs or remove pests. If you have any questions,
call our Tenant Hotline at 416-921-9494.
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Evictions
The property owner can apply to evict you only for the
following reasons: Non-payment of rent; Persistent (ongoing)
late payment of rent; If you cause damage to your building
or apartment; If you commit an illegal act in your building or
apartment; If you interfere with the reasonable enjoyment of
the property owner or other tenants; If the property owner,
a member of the property owner’s family, or a caregiver for
the property owner wants to move into your apartment; If the
building is being converted to a condominium or is being
demolished.
You cannot be evicted if: Your children are noisy; You ask
for repairs; You join a tenant association
The property owner must apply to the Landlord and
Tenant Board (LTB) in order to evict you. There will be a
hearing, and it is important that you go. The property owner
may not change your locks or tell you to leave. The only
person that can evict you is the Sheriff. If you are concerned
about an eviction or the property owner has threatened you
with eviction, call our Tenant Hotline immediately at 416921-9494.

Healthcare
Insurance Plans
International grad students are covered for basic healthcare
under the University Health Insurance Program (UHIP). The
fees for this insurance plan are automatically included in
your university fees for the year; however, should you choose
not to use UHIP (for instance, if you can avail of coverage
under OHIP because your partner has a work permit), you
can opt out of paying these insurance-related fees. Should
you choose to use UHIP, see the Health Care Cards section
above for details on getting your basic paperwork sorted out.
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UHIP covers basic services, such as hospitalization, physician
consultations and some diagnostic tests.
UHIP does not cover certain other services, such as
physiotherapy, speech therapy, dental care, and so on, and
does not cover the cost of medications. However, as a grad
student at UofT, you have access to at least one and possibly
two other healthcare plans. These are a plan administered by
the Graduate Students Union for all grad students (https://
utgsu.ca/health-and-dental/) and a top-up plan from CUPE
3902 for those employed by the university as TAs or course
instructors
(https://www.cupe3902.org/unit-1/benefits/).
These plans are periodically changed and the GSU and CUPE
3902 are the best sources for up-to-date information, so do
check the links given to understand these plans better.
Both GSU and CUPE health plans have restrictions on the
amount that will be covered per year under different heads.
See the table here for a quick reckoner on amounts covered:
https://www.cupe3902.org/wp-content/uploads/2018/04/
GSU_Unit1TopUp_2016-17Coverage_table.pdf.
If
you
inform your healthcare provider of the amount covered by
these extension plans, you can together work out the best
way to use the money, especially if you will need repeated
visits (as for physiotherapy, psychological counselling, etc).
Do note, however, that some services are not completely
covered by a single plan, and you will likely have to pay a
certain percentage of the cost (co-pay) upfront; you may be
able to later claim this under an extension plan. For instance,
medications are covered up to 80% by the GSU plan, which
still leaves 20% of the total payable from your pocket. In
this case, you should save the receipt and then submit it to
CUPE3902’s plan to receive a refund on part of the remaining
amount. For more info on when and how to submit claims, see
https://www.cupe3902.org/wp-content/uploads/2016/10/
CUPE-3902-UNIT-1-TOP-UP-PLAN-PAMPHLET.pdf
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Where to get healthcare/medication
As an international student, the first stop for healthcare
for you is likely to be the Health and Wellness Centre (HWC)
at UofT’s St George Campus, located in the Koffler Student
Centre at 214 College Street, on the second floor (https://
www.studentlife.utoronto.ca/hwc/contact-us). The clinic here
has a number of general physicians and nurses who can help
you out with basic healthcare needs. The best way to access
their services is to call in advance and make an appointment.
Should you need to see a doctor the same day, a limited
number of same-day appointments are available; it’s best
to show up at the clinic at 9 am and ask for one of these
appointments. Carry your T-card as proof of identification
whenever you visit the HWC.
Doctors at this clinic have extensive experience with
international students and can thus be very helpful; they also
often understand the ins and outs of our complicated health
insurance plans very well and may be able to help you figure
out how best to use the coverage you have from UHIP, GSU
and CUPE3902.
In case you are unable to use the HWC services or do not
wish to, there are unfortunately limited options for primary
healthcare. Such a situation may especially arise if you have
dependents/a partner covered by UHIP or if you wish to see
a doctor immediately and same-day appointments are all
full. There are a number of walk-in clinics near the campus
that will take same-day appointments or at which you can
wait for an appointment. The Koffler student clinic staff can
provide you with names of clinics they usually recommend in
such a situation. Another alternative is to check on whether
Toronto Western Hospital is open for patient registrations
for family care. Your Canadian friends may be registered as
patients with a “family doctor” and might suggest you do the
same; this is not usually an option available for international
students, as most family doctors do not work with UHIP.
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Check with individual doctors if you want to try this option.
A general physician may refer you for diagnostic tests,
treatment or a consultation with a specialist. In most cases,
the doctors at the HWC will refer you to other institutions that
are also part of the UHIP network, meaning that you have
only to show your UHIP coverage card to access services. If
you are referred to an institution or practitioner outside of
the UHIP network, you will have to pay for services upfront
(using your own funds) and then retain the receipt for a claims
submission to UHIP/GSU/CUPE3902.
Print and carry your UHIP card at all times! In case of an
emergency, it will be useful.
If you have any chronic health issues that need continuous
treatment or check-ups, it’s particularly important to keep
accessible copies of medical records from another country
that your doctor in Canada might need to look at for your
medical history; and in general, it’s useful to keep such
records in case of need.
Medications
Many medications in Canada are available only on
prescription. It can take time to get an appointment with
a doctor for an entirely new prescription, so when you first
arrive, do carry at least a month’s worth of any medications
you take regularly.
Supplements, vitamins, basic pain medication, etc. are
available over the counter, without prescription.
I have found it most convenient to register at the
Shoppers Drug Mart at the intersection of Bloor Street and
Walmer Road, a short walk from St George, and submit all
prescriptions to them to be filled. The staff and pharmacists
there are accustomed to working with international students
and with Greenshield (under which the GSU health plan covers
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medications) so the process of registration and payment is
usually very smooth. If you come to St George even once a
week, you can plan to get prescriptions filled there.
If you are travelling for research or to your home country,
you can fill a prescription for up to three months using your
coverage plans. Medications for any time over and above
three months are not immediately covered; you will have to
pay upfront and retain the receipt to submit a claim later.
Mental Health
Entering a grad program can imply drastic life changes
for an international student; even apart from the rigours
of the academic programme, it might be a new city or a
new country, you might experience a feeling of isolation
because of cultural differences, and it’s definitely a new life,
often without any friends or family in your new home. It is
absolutely normal to feel overwhelmed, out of your depth,
and homesick. To help you cope, U of T offers counselling and
psychological services, which will give you the opportunity
to share your anxieties and work to find coping strategies
with a professional healthcare provider. Contact the Health
and Wellness Centre for an appointment: https://www.
studentlife.utoronto.ca/hwc/contact-us. Should you need
to access counselling services regularly, ask for a referral to
a therapist. The GSU and CUPE 3902 coverage plans offer
some coverage for psychotherapy/counselling.

First-time TAships
Apart from the U of T Fellowship, Teaching Assistantships
(TAships) are how you will earn most of your money as a PhD
student at U of T. The History Department reserves TAships
exclusively for PhDs, although in very rare cases will grant an
MA student an appointment.
As a Teaching Assistant, you are an employee of the
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University and are represented by the Canadian Union of
Public Employees, Local 3902, Unit 1 (CUPE 3902, Unit 1).
Prior to the start of Fall semester, the History Department
will assign you to either one full-year or two single-semester
courses that together comprise the first of six guaranteed
appointments (one appointment per year). In theory the
Department assigns you to courses that they feel fit best with
your stated area of expertise, although it is not uncommon to
be assigned courses you have little knowledge about because
it fills their needs. TA work includes grading undergraduate
student papers and exams, overseeing exams, holding
designated weekly office hours, attending lectures as a note
taker if specified in your contract, and running tutorial groups
where you’ll help students grapple with readings, lectures,
and assignments. The specific breakdown of duties for each
course and the amount of time they are approximated to
take are laid out in a Description of Duties and Allocation
of Hours (DDAH) form, which must be given to you by the
Department prior by to the beginning of each semester for
you to review and sign. This doesn’t always happen, however,
and technically violates our collective agreement with the
University. While not everyone has made a big deal of this
in the past (often delays are caused by course instructors
missing deadlines), you will be fully supported by your CUPE
rep to demand your DDAH prior to the start of each term.
According to the current contract negotiated between
CUPE 3902 and the Employer in February 2018, you are
entitled to a minimum of 174 hours if your first year of TAing
is September 2019. This number of hours equates to $8,200
for the Fall and Winter terms. Any hours assigned to you
above this amount is paid at a rate of $44.44/hour. The 174
hours can be delegated to you any way the Department
sees fit so your DDAH contracts may not contain the same
hours each semester. It is imperative that you review this
often to make sure you are not spending more time than
you are allotted per task. In some cases, this means doing
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an objectively worse job on things like grading your first
assignments. In other cases, if it becomes clearly impossible
to perform all your work in the time granted (usually the
DDAH’s give very little time for tutorial preparation), you
can discuss the matter with your course instructor who may
either take on some of your work themselves or apply to the
Department on your behalf for additional hours to be given
to you. At the end of the two semesters, the total number
of hours you worked may exceed 174. This number of hours
becomes your new personal minimum that the Department
must assign to you for each subsequent appointment (you
may get more hours, but this is the minimum they must offer).
Undergraduate students in years one through three at
U of T, and at most Canadian universities for that matter,
typically treat TAs as their primary course teachers and
will usually defer to you as the person in charge of tutorial
discussion. Undergrads expect TAs to manage conversation,
to ask thought-provoking questions about key concepts in
the readings, to prepare small-group activities and exercises
on readings and assignments, and to handle any conflict
that arises in a tutorial. If you have never TAed before, and
especially if you didn’t go through tutorials as an undergrad,
this might seem especially daunting to manage in addition
to coursework. The University offers some resources to help
you, particularly a mandatory info session before the start of
the Fall term held in the Department. This typically covers
University policy and your rights as an employee, and though
very important, is not especially helpful for developing your
skills as a teacher. Senior history graduate students have
recognized this and beginning this year will host a bi-weekly
TA discussion group open to all first time TAs to share
good/bad experiences, teaching strategies, to review one
another’s DDAH forms (if desired), and to generally build our
community through pedagogy.
As a TA, you are covered under a broad anti-discrimination
and anti-harassment clause that was strengthened in the new
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collective agreement. As per Article 4., the University and
Union both guarantee you a work environment free from:
discrimination, interference, restriction, coercion, or
harassment exercised or practiced . . . by reason of age,
race, creed, colour, national origin, language of origin,
ethnic origin, ancestry, citizenship, religious or political
affiliation or belief, sex, gender, marital or parental status,
number of dependants, sexual orientation, identity or
expression*, gender identity and expression, personal
appearance, mode of dress, place of residence, academic
school of thought, record of offences . . . disability (including
AIDS/HIV status), physical attributes, nor by reason of the
employee’s non-membership, membership or activity in
the Union.
* added specifically in 2018 Collective Agreement.

If you experience any of these forms of discrimination, you
are encouraged to immediately leave the workplace (a
classroom, the space you hold meetings on or off campus,
or anywhere you encounter students on campus) and file a
grievance with your CUPE representative(s), elected each
September as a member of the GHS executive. You are
permitted to discuss your problems with anyone without
reprisal and have no obligation to discuss the matter with
the Administration without the presence of your CUPE Rep.
TAing is a lot of work, especially if you’re assigned a
course that doesn’t fit your area of expertise. It can be difficult
to juggle coursework and your TAship, on top of the social
and intellectual life that you’ll probably want to maintain. On
one level, we encourage you to talk to your CUPE rep and
your course mates who are often going through the same
stresses; if you’re comfortable you can also address your
course instructor. However, if you find the workload seriously
affecting your mental health, please do not hesitate to take
advantage of your healthcare benefits. (see UHIP in this
guidebook.) CUPE won generous mental health coverage
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in 2018 bargaining that now includes therapy, in addition
to psychiatric and psychological care. On some level,
undergraduate students will likely treat you with a degree
of reverence you may not see in yourself. Yet others have
reflected on the gender and racial biases of students that
in surveys officially rank women of colour, especially queer
women of colour, below that of white, cis, hetero men. Your
claim to authority will nevertheless be firmly backed by the
union and should go—though it hasn’t always—unquestioned
by the course instructor.
Overall, undergraduate students don’t necessarily
demand that you know the material as intimately as the
course instructor. If you’re honest with your expertise, they
are likely to respect you and will free you to teach them
what you absolutely do know: the skills of reading, writing,
and thinking about the past in ways sure to blow their damn
minds.

Academic Systems
Seminars (see Coursework section below)
The tone of seminars will depend greatly on the professor
and, to a lesser extent, the other students enrolled in the class.
Some professors expect raised hands in discussion, some just
expect you to chime in with a point. Some expect to lead the
discussion themselves, while others expect students to run
the session. Depending on the seminar, you may find yourself
surrounded by very focused areas of expertise (especially the
case with geographic-specific classes) or a very wide variety
of interests and historiographical backgrounds (especially
in thematic-based classes). While a good knowledge of the
reading is assumed, seminars often broaden out to wider
themes and concepts, which can allow you to bring in your
own thoughts from other subjects. This is especially helpful if
the class isn’t central to your fields of interest.
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Writing
Every academic has their own writing style, but there are
a few accepted conventions common to most history written
in North American universities. Firstly, avoid passive voice.
This is one of the most common issues in writing. It is also
important to adopt a concise style of writing. This doesn’t
mean that your sentences need to be short and choppy,
but it does mean that you should get to the point. Don’t
dance around the subject—get to the important bit! Make
sure that everything that you write matters and leads to
your conclusion. If you feel that you are struggling with the
expectations for academic writing in the Department, there
are a few options to get help. Some professors are happy to
look at an essay draft and you might ask them to comment
on the writing style. You can also ask your fellow students,
after all we are all writing in similar ways, even if the content
differs. The University also operates writing centres (http://
writing.utoronto.ca/writing-centres/) where you can book an
appointment to meet with staff to discuss your writing style.
Most importantly, you must never feel bad if you find writing
difficult. It is a skill and, if we were all perfect wordsmiths,
we wouldn’t need to go to university. Even senior academics
have to rewrite and revise all the time.
Comps (see Comprehensive Exam sections below)
If your prior university study was not in a North American
university, comps is likely to be the biggest and most
mystifying difference in the doctoral system. In other Englishspeaking systems, such as Britain and Australia, comps does
not exist and you begin your dissertation immediately. If you
have a clear topic in mind, it may seem frustrating to have to
wade through a year of books before you get to write what
you want to. However, there are two main benefits to comps:
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1. It will give you an enormous amount of understanding
of two or three fields of study and, if you plan to go
into academic teaching, these will likely form the basis
of your teaching capabilities.
2. You will know the fields related to your dissertation
well and you will be able to see where you fit in the
broader conversation. This also means that, unlike a
three-year system, you don’t need to spend as much
time on reviewing literature because you’ve done a lot
of the work already.
Sometimes you have to walk before you can run. Besides,
you get paid (albeit not very much) to read books for a year!
Reading
Grad school means a lot of reading, much more than you
were doing at undergrad level. In coursework, expect about
a book per tutorial (some professors can expect as much as
two). In comps, expect about a book a day. However, before
you feel too overwhelmed, we should probably stop calling
the process reading and call it “reading” instead. Your time is
valuable, but so is your sanity. The days of reading word-forword are over. You must now “read” strategically. Focus on
introductions, conclusions and main arguments. Read (this
bit should be word-for-word) the introduction, what is the
author promising? Skim through the chapters, do they fulfil
the promise? Nobody will test if you caught footnote 25 in
chapter 2, but it will be clear if you got buried trying to read
every word and forgot to think about the big picture. It may
seem counterintuitive, but you will have more to say if you
read less. You can always go back and find a specific point
later.

gsec

2019

|

41

Grading
Different countries adopt different grading systems. U of
T’s graduate program uses a letter system, which equates
to: A (80–100), B (70–79), and Fail (69 and lower). If you are
diligent in your work, chances are you will fall into at least
the A- category, probably even A. In general, grading is less
generous than in the US, but more generous than in the UK.
Take note that the grading scheme for graduate students is
different than for undergraduate students, whom you may be
teaching, if you are given a TAship. For more info see: www.
sgs.utoronto.ca/Documents/universitygpp.pdf
Faculty Relationships
You are now a member of the biggest, most prestigious
history department in Canada. It is also a bastion of
institutional conservatism. This means that relationships
between students and faculty vary enormously, from nearequals to the unbridgeable chasm between prestigious
professor and lowly grad student. In general, do not assume
first-name terms. If in doubt, ask (you may also get an idea
based on how they sign their emails). Unlike other systems,
every faculty member is assigned the title of Professor (no
lecturers or readers here) regardless of their status. Technically,
the chain goes Assistant Professor (tenure track), Associate
Professor (tenured), Professor (the end result), but they can
all be addressed as ‘Professor’. PhD students do seem to
gain more respect than MA students (especially post-comps),
but even that can vary.
Being Part of a Big History Department
You are part of the largest history department in
Canada, but unless you study something related to North
America, chances are you will find yourself rather alone
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historiographically. Although the department has a broad
range of expertise, most topics are only covered by one,
maybe two, members of the faculty. The same often goes
for the grad student body. While this can be lonely, it can
also be a great opportunity to discover common themes in
your work. While not everyone works on colonial Brazil, lots
of people work on slavery or gender. Find common ground.
You might even learn something along the way and make a
connection you wouldn’t have otherwise.
There’s Nothing in the Syllabus for Me! (see Coursework
section below)
Alas, depending on your interests, and which faculty
are teaching grad classes in a particular year, you might
find that no classes are being offered specific to your study.
This again speaks to the problem of having departmental
expertise spread so thinly and the institutional conservatism
that still prizes North American topics. If you find yourself in
a situation where no classes fit your study, consider a reading
class or see it as an opportunity to see how themes work in
another geographical area. In recent years, the scarcity of
African and Asian history courses has been a major issue,
but students might still find courses on colonialism or other
themes relevant.
Funding Limitations
Being an international student can limit your funding
options in any university because governments are really
good at imposing residency and citizenship restrictions on
academic money.. The biggest hurdle in Canada is that you
are ineligible for SSHRC which means you can relax when
all the Canadian students are running around each fall. On
the other hand, you might be missing out on a moderate
amount of money. One thing to consider is that U of T is
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a world-renowned institution and has beneficiaries from
around the globe. You might need to dig deeper and
beyond the Department, but there are many funding options
reserved for specific areas of study or student nationalities
(for example: http://www.sgs.utoronto.ca/currentstudents/
Pages/International-Student-Awards.aspx).

Families
Student Family Housing
The University provides housing for students with families.
If your family lives in residence, your child can also
qualify for childcare on site; however, this application is
separate (see Childcare section below). Application for
student family housing should be completed as soon as
possible, for application information see here: http://
studentfamilyhousing.utoronto.ca/
Student Family Care Office
The student family care office is a hub for information for
students with families. They provide workshops on parenting
and balancing student life, a resource library and information
on parental leaves as a student, as well as information on how
to access childcare subsidies. Here is a link to their resources
specifically for international students: http://familycare.
utoronto.ca/students/international-student-families/
Childcare
Daycare centres in the city are generally for children ages
3 months to 5 years (depending on school start date).
Finding a daycare can be one of the most challenging
aspects of working or studying with children in Toronto.
Daycare spaces are limited, and it is important to put your
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name on multiple wait-lists well ahead of time. A list of
childcare centres in the city is available through the “Child
Care Locator” on the city’s website here: https://www.
toronto.ca/community-people/children-parenting/childrenprograms-activities/licensed-child-care/
If you are in residence in Student Family Housing, you
will qualify for the in-house daycare that they operate. For a
listing of this and other childcare centres specifically on the
University campuses, see here: http://familycare.utoronto.
ca/childcare/child-care-services/
Family daycares (run out of people’s homes) are also
licensed in Toronto and can sometimes offer more flexibility
in terms of full or part time status and might have shorter
wait-lists. This link provides a list of agencies that link to
licensed home daycares by region: https://www.toronto.ca/
community-people/children-parenting/children-programsactivities/licensed-child-care/home-child-care-agencies/
Childcare is also very expensive in Toronto. The city does
provide a subsidy for families in need of support, although
for this too there is a wait list. It is important to put your name
on the waitlist for an appointment to be assessed as soon as
possible. Here is a link for the municipal childcare subsidy:
https://www.toronto.ca/community-people/employmentsocial-support/child-family-support/child-care-support/
Robarts Library has also recently opened a family study
space where children are welcome. For information about
this see here: https://onesearch.library.utoronto.ca/familystudy-space-robarts
Clothing and Baby Supplies
Because the city is so big, it is quite easy to find used
clothing and other items (strollers, furniture etc.) which is
much more affordable than buying things new. A good place
to start for this is Kijiji.ca and Craigslist, although there are
often neighbourhood Facebook groups that are also very
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active for swapping or selling lightly used clothing and other
supplies.
Activities with Children in Toronto
There are many EarlyON centres throughout the city in
each neighbourhood that provide drop-in space for parents
with babies and young children. They provide programming
for children as well as parenting support and connections to
other neighbourhood resources. Here is their listing: https://
www.ontario.ca/page/find-earlyon-child-and-family-centre
Free museum passes and passes for other cultural
activities are available through the Toronto Public Library
MAP program https://www.torontopubliclibrary.ca/museumarts-passes/
On campus, the Junior Blues program provides sport and
recreation classes for children, including swimming lessons
https://kpe.utoronto.ca/child-youth/junior-blues
The city is big and it can sometimes feel difficult for find
space for kids to run around. High Park (easily accessible
by subway—Keele or High Park stations), the Beaches, the
Scarborough Bluffs, Humber River Valley (also accessible by
subway- Old Mill station) and the Don Valley are all great
places to explore outside and burn off some energy!
Additionally: An app that you can download for a
few dollars is “Where to go Kiddo?” This provides easily
searchable listings for all child-related free activities in the
West of Toronto and is much, much easier than searching
through the websites for all the libraries and childcare drop
ins individually!
Schools
Elementary school in Ontario begins with a full-day Junior
kindergarten program for children 4 and older. The public
schools that your child will be able to attend is determined
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by your address.
In Ontario there are two school boards: Catholic and
Public. Both are provincially run and open to children of
any faith, and curriculum is the same with the exception of
Catholic schools including classes on religion. Children can
begin full-day kindergarten at age 4. Here are links to the
two school boards: https://www.tcdsb.org/FORPARENTS/
AdmissionsandRegistration/Pages/default.aspx and http://
www.tdsb.on.ca/Elementary-School
Please be aware that it will be necessary to go to the
Toronto District School Board to register your child, which is
about an hour away from the downtown campus. It will also
likely be necessary to bring your child for this visit—contact
the TDSB to verify this. Once you have registered with the
TDSB and been assigned a school, you will have to bring the
form they provide to you to your assigned school to register
your child there.
This website provides some useful information for what
is required for registering your child for school in Ontario. It
also includes information the process of assessment if your
child does not speak English: https://settlement.org/ontario/
education/elementary-and-secondary-school/enrol-yourchild-in-school/how-do-i-enrol-my-child-in-school/
If you live in Student Family Housing, the school that you
will be assigned to is Jesse Ketchum elementary.
Before and after daycare centres are provided in most
school, although these have waitlists and should be contacted
separately from the school application.
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Living within Toronto
Transportation within Toronto
There are plenty of different ways to get around Toronto,
though the most common all-season method is the TTC
(Toronto Transit Commission). The TTC consists of busses,
streetcars, and 2 main subway lines, connecting Toronto from
the outskirts to downtown. The entire TTC transport system
is updated on Google, and so selecting the public transport
option in Google maps will instruct you on the different TTC
lines to take. The three nearest subway stations to U of T
are St. George station, located just North of the school, and
Museum and Queen’s Park stations, located in the centerNorth East of campus and the South East, respectively. St.
George is likely the station that you will be using most often,
as it features trains from both the Kipling-Kennedy (EastWest) and Vaughn/Finch-Union (North South) lines. Luckily,
St. George station is located on St. George St, the very same
street as the history department’s own Sydney Smith Hall!
The TTC is currently using a variety of different payment
options, as follows:
•

•

•

Cash: The current rate (as of Summer 2019) is $3.25 per
trip, with 2 hours of free travel. However, some subway
stations and streetcars machines will not or are often
unable to accept cash, and so it is best to have alternate
methods of payment. Additionally, the cash fare is the full
price, and so other options will be cheaper
Tokens (currently being phased out): Tokens cost $3.10,
but with a minimum purchase of three tokens ($9.30).
However, the TTC is currently phasing out TTC tokens in
favor of the presto system (see below)
Presto: The Presto card is the new main method for using
the TTC, as well as for GO Transit (a transportation service
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connecting Toronto and the surrounding cities and
suburbs via train and bus). Presto cards can be obtained
online (https://www.prestocard.ca/) or in person at certain
stations (see the website for details, though the most
extensive service is located at Union station, the central
hub for the TTC). The Presto card offers a discount rate
for TTC travel of $3.10 but must be loaded in advance
(which can be done online, at Presto service centers at
stations such as Union station, or at Presto card kiosks
located at most stations). The Presto system requires
you to “tap” your card against a presto system (they’re
fairly easy to spot, as they are bright green and people
are usually queing behind them) in order to access the
transport network. You are entitled to two free transfers
with the presto system, either via tapping on again when
you transfer (within a half-hour window), or by simply
carrying your presto (the authorities will be able to tell
that you tapped on recently, including the station and
direction you were travelling). It is highly advisable to
obtain a Presto card as soon as possible, and to keep
some amount on it at all times in case you need to travel
somewhere unexpectedly! I recommend keeping about
$15 on there, which should last a few trips!
Monthly Pass (loaded onto your Presto Card): Last year,
the TTC phased out invidiual Monthly Metropasses and
switched to loading a monthly pass onto your Presto
Card. You can purchase (“load”) a monthly pass onto yoru
Presto Card online at (https://www.prestocard.ca/) or at
self-service kiosks at most subway stations. Depending
on how frequently you use the TTC, can save you a
great deal of money. I find that so long as you are using
the TTC at least 10 times a week, it will save you some
money, but again it is always best to calculate yourself
based off of your own experiences! The TTC offers a
student metropass, which is available at a fairly significant
discount of $122.45, as compared to the usual adult fare
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of $151.15 (as of Summer 2019). Keep in mind, if you
purchase a student metropass, you must have a valid TTC
student ID, which can only be obtained when the TTC
visits campus once a year, or from Sherbourne station.
See the following link for more details: http://www.ttc.ca/
Fares_and_passes/Fare_information/Seniors_students_
and_children/Post_Secondary_Students/index.jsp.
The Importance of Paying: Make sure that you do
purchase admission into the TTC system each time you ride,
either via cash, TTC token, Presto, or monthly metropass. If
you fail to do so and are caught (which happens quite often),
you face a fine of several hundred dollars, which is simply not
worth it! Also, make sure that you always have some form of
“Proof of Purchase” with you, whether it’s your TTC transfer
slip, tapping your presto card whenever you get onto a TTC
vehicle or transfer, or having your metropass on you at all
times (note: if you have a student metropass without the TTC
student ID card, they will consider you as having not paid for
your fare, and will still give you a ticket!)
Bike: Toronto is an extremely bikeable city and having a
bike can save you lots of money, as you won’t have to pay TTC
fare costs, and time, as it can be quicker than other means
over short distances. If you’re interested in purchasing a bike,
you can find a new one at one of several bike shops across
the city, or a used one either on Kijiji (a site for buying and
selling used items), at a bike swap (there are several located
in Toronto that specialize in fixing up old bikes for resale),
or via another means. If you do purchase a bike, make sure
that you are able to ensure that it is safe to ride, either by
checking it yourself if you’re experienced or taking it to a
local bicycle repair place (there are a few options for this: you
can either go to a bike store, where they will check and tune
your bike for a fee, or you can go to a community-run bike
repair workshop, or you can check out U of T’s own bike repair
place, where they’ll show you how to do repairs yourself and
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provide you with tools http://bikechain.ca/). Once you have
a bike, make sure you buy both a U-lock and a chain, in order
to secure your wheels as well as your bike when you park
it. Conversely, you could also participate in a bike share run
by the city, which, for a relatively small fee, allows you to
access bikes at stations across the city at any time (which can
be far cheaper than buying your own bike, and saves you
from having to worry about maintenance or repairs!) https://
bikesharetoronto.com/bike-rental-toronto/
Food/Supply shopping
There are a wide range of food options in Toronto. For
your every-day supplies, it is best to use one of the many
large chain grocery stores. These stores tend to differ more
in price than in quality. At the higher end of the spectrum
are stores such as Sobeys, whereas the best deals on food
will be found at stores such as No Frills. These stores carry
everything, from all types of foods and groceries, to items
such as toiletries, cleaning supplies, kitchen supplies, and
more. For other needs in Toronto, there are a multitude of
options: if you need tools or hardware, check out Home
Depot or similar stores, whereas if you need appliances or
general goods, check out Canadian Tire. Usually a google
search for an item or class of item will show you a store within
a suitable distance of your location! Online shopping is also
an excellent option in Toronto, as the majority of online stores
will have free delivery to Toronto, which is also extremely
quick as most of the supply centers are local!
Winter/Summer clothing & where to acquire
Toronto is a city of widely different temperatures, from
summers where days will exceed 30 degrees, to deep and
snowy winters (and everything in between, from windstorms
to freezing rain!). As such, it’s important to have a wide
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variety of clothes, so you’re equipped in all weather. The
most important thing to have while in Toronto is a warm
winter coat and pair of good shoes (with plenty of traction!).
Winter coats can be purchased at a variety of stores, but one
must take care that their winter coat provides the insulation
they will need, blocks the wind, and allows room for multiple
layers to be worn underneath (layering, that is, wearing
multiple layers of clothing, is the key to surviving freezing
temperatures!). You will be able to find multiple winter coats
at most stores in Toronto, but it is recommended that you
shop around to ensure that you find one that will keep you
warm for your time in Toronto! Asking other students is a
great idea here, as each will have their own experiences with
winter coat shopping and will be able to give you plenty of
tips and suggestions to make the experience easier! Keep
in mind as well, online stores are a great option due to their
large volume of products, and if you buy your coat in the
summer, you may be able to save significant amounts as
companies tend to have higher priced coats going into the
Fall. It is also important to have a good hat, and also ideally
gloves and a scarf, as the combination of these items will keep
you far warmer than a coat on its own! Additionally, winter
boots are an excellent idea, as they will keep you warm and
dry during the multiple snow and sleet storms Toronto gets
through the winter season, as well as giving you additional
traction to ensure you can safely walk on icy streets! Again,
for boot recommendations the best source of information
will be your fellow students. In terms of summer and other
weather clothing, there are a large number of stores both
in Toronto and online selling items that are suitable for the
temperatures and conditions. It’s a great opportunity to shop
around for the items you like best as, unlike winter clothing,
for the other seasons the raw functionality of the item is not as
important, and so an aesthetic rather than a strictly utilitarian
approach can be taken.
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Equity in the Department of History
What Is Equity?
Equity is the acknowledgement of difference simply as
difference, without moral or judgmental associations. We
must assert that “difference” has no inherent connotation:
it simply is. Equity means that there is no universal, default,
or “natural” mode of human life, and equitable practices
are behaviours and actions that do not limit any person’s
opportunities, outcomes, access, or potential. The goal
of bringing greater practices of equity to the University of
Toronto requires us to critique and change both the form
and content of university life. It means accessible buildings,
gender-neutral bathrooms, access to multiple technologies
for different learning styles, and a commitment to equitybuilding as a concept in every department, in every course
across campus, and in every teaching philosophy. Creating
an equitable university means no one feels unsafe, unwanted,
unable, or isolated on campus, in a course, in hiring practices,
and/or in access to knowledge and information, as a result
of difference. Equity does not mean that “people in the
intersections” must dedicate themselves to asserting their
right to exist and thrive in institutional spaces, but rather that
people with power re-conceive of their comfort, acknowledge
those upon whose oppression and marginalization that
comfort was built, and choose to commit to making more
inclusive and open spaces overall, even and especially when
that means grappling with discomfort.
Historians often trace the trajectory of Western oppression
and marginalization by illuminating the construction of
difference over long periods of time by powerful people
wielding a very narrow point of view with an abundance of
resources. These constructions were built through ideological
discourses that acquired and accumulated positive and
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negative connotations and signifiers over time. As a result
of historical systems of power in the West that used these
discourses to dominate, control, and Other, we live today in a
world and a city (Toronto) that is white supremacist, capitalist,
ableist, heteronormative (hetereosexist), and patriarchal.
This is the world of the University of Toronto as well.
Addressing Inequity
We do not work and study in an equitable institution.
We do not work and study in an equitable department.
Our discipline was not designed to be equitable.
Our discipline must become equitable.
We must accept and understand these four realities if we
are to say honestly that our educational system is working to
become open and available to all.
Equity building is predicated on good faith
acknowledgement
and
redress
through
action.
Intersectionality theory, Dr. Kimberlé Chrenshaw’s lens to
conceive of the multiple and overlapping systems and
structures of social injustice experienced by the historically
marginalized with an explicit focus on black women, is
helpful in our move toward these ends. In Chrenshaw’s
words, intersectionality illuminates “where power comes and
collides, where it interlocks and intersects,” and it is crucial
that we work to acknowledge and expose the various and
different ways institutional power operates in the lives of each
student in our Department. (https://www.law.columbia.edu/
pt-br/news/2017/06/kimberle-crenshaw-intersectionality)
We are not viewed, understood, or treated in the same
ways; equity-building means we must construct clear-eyed
solidarities and have each other’s backs.
To use intersectionality effectively as a conceptual tool, one
must acknowledge and recognize historical marginalization
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in its (and our) “Western” context. There are those in our
University and our Department who do not believe that
historical oppression on a broad scale has a significant and
insidious legacy in the present; they believe that ‘the past
is past’ and that equity-building praxis are unfair to the
historically powerful. They use the rhetoric of meritocracy
and freedom of speech to shut down conversations about
equity at the University and in broader society. When we
seek to build equity in our university, we are up against these
defenders of the status quo and we must show them that we
will not be shut down by ahistorical understandings of the
present masquerading as argument.
Making Choices and Taking Action
Now that we can “see” the complex functioning of
Western systems of oppression and marginalization we
must make a choice to remedy it. “Progress” is a historical
construct; instead of seeing the ebbs and flows of civil rights
in the last two-hundred years as inevitabilities we must see
them as the historical record shows they are—choices and
actions made by humans.
(Re)Making an equitable world is a choice. It is not an
inevitability if ‘we are patient.’
In the Department of History, we (some more than others)
must look at the complexity of the historical questions we
ask. We must acknowledge that we exist and are complicit
in the macro and micro histories that we teach and research.
We must admit that our work has been used in academia and
outside it to prop up the status quo and give legitimacy to
oppressive attitudes and structures in the world. Finally, we
must acknowledge that we have the power to complicate
and challenge visions of what is possible to secure a more
equitable society; knowledge and opportunity must be
shared without prejudice, untethered to oppressive historical
power structures and systems.
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The Graduate Student Committee for Equity-Seeking and
International Students (ESIS) is an ad hoc committee of the
GHS that works on issues concerning equity-seeking and/or
international graduate students within the Department. If you
are interested in learning more or getting involved, contact
Sanchia DeSouza at sanchia.desouza@mail.utoronto.ca.
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Medieval Studies
Course Work
Medievalists in the History Department should be aware
that courses taken through the Centre for Medieval Studies
(CMS) do count for the History Department’s coursework
requirements. This has been the case for many years, but
because of rapid Department changeover, new Department
administrators are not always aware of this. Know that your
palaeography classes (Latin Level I needed) absolutely count
toward your coursework!
Language Exams: Latin
Although medievalists in the History Department are
required to pass the same Latin exams as students in CMS,
our timetable for passing them is different. You will need to
pass Latin I before you take your comps, and Latin II before
you defend. However, it is advisable to pass both as soon as
possible, since studying for these exams will take up a great
deal of time. The Latin Level I and Level II exams are offered
twice a year at CMS: September and April. You should take
them both as soon as you can, even if you feel that you aren’t
going to pass—this will help you get a sense of what the
exams are like and how they are marked. Students who have
studied Latin for a few years can typically pass the Level I
after taking Latin for a year at CMS and pass the Level II
after taking Latin two or three years at CMS. These exams are
not easy and are not to be taken lightly or delayed. To help
prepare students for these exams, there are two main Latin
courses at CMS: MST 1000Y and MST 1001Y. They are both
every day and full-year courses and the workload is heavy.
MST 1000Y is meant to prepare you to pass the Level I, while
MST 1001Y is to help you pass the Level II. Note, you cannot
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take MST 1001Y without a Level I pass, and you also cannot
take any of the palaeography or diplomatics courses without
a Level I pass either, so you really want to get this pass as
soon as you can so it doesn’t interfere with your comps or
coursework.
Previous Latin exams are available on the CMS website
and are a great way to practice and prepare. The exams
themselves are three hours and consist of four passages
(approx. 150 words each) that have to be translated into
English or French. No Latin dictionaries are allowed, although
English-other language (i.e. German, Italian, Spanish, Russian
etc.) dictionary is allowed, which is helpful for those whose
first language is not English. On the CMS website you can also
find an extensive Latin vocabulary list—it is advisable to start
studying this list as soon as possible. Although the exams are
testing your grammar knowledge, vocabulary plays a huge
role in the smoothness of your translation and your ability
to understand the passages. The exams are traditionally
marked by two examiners (though in the 2018–19 academic
year there was only one examiner) and ranked, then read out
to a Latin committee which determines where the passing
mark is. Typically, a passing mark ranges from 70 to 80%,
but are subject to the difficulty of the exam (a more difficult
exam will have a lower passing mark, while an easier exam
will have a much higher one; the average passing mark is
usually around 73%). It is common that less than four people
(out of maybe twenty) pass the Level II each round.
The best way to prepare for these exams is to take
advantage of the resources offered by CMS. As history
students, you can enroll in MST 1000 or 1001. Just note, MST
1000 assumes that you have an understanding of all Latin
grammar (usually two years of undergraduate Latin; between
basic and intermediate), while MST 1001’s prerequisite is a
Level I pass. For students with no Latin knowledge, CMS also
offers summer Latin courses ranging from beginner Latin to
more advanced Latin (descriptions and dates on the CMS
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website). These courses are an excellent way to learn or
improve your Latin, prepare for the exams, and get to know
other graduate students at CMS before taking the courses
throughout the year. Another piece of advice:
It’s advisable that you write both the Level I and Level
II exams at the same time, as a final grade of 60% on your
Level II exam counts as a pass for Level I.
Additionally, try to pass the exams in September before
courses begin, as you’ll be overwhelmed with seminars and
TAing.
Due to the extensive time and effort medievalists need
to put into their Latin learning, the History Department offers
a concession: completion of MST 1001Y can count as one
of your minor comps fields (often cited as Latin Language
or Latin Language and Literature). This was put in place to
encourage students to work towards passing the Level II
exam as soon as possible. Since most medievalists would
normally take (with departmental and supervisor approval)
MST 1001Y in their second-year, that is their comps year
(because, theoretically, they should already have passed the
Level I exam, a language requirement for comps), they often
feel overwhelmed. By accepting MST 1001Y as a minor field,
this helps mitigate some of the extra workload medievalists
have. This is another reason to pass the Level I exam in your
first year: no matter what, you must pass both exams before
you defend, so it is much better to do them before you get
deep into your dissertation. A Level I pass in your first year
means you can take MST 1001 in your second year as a minor
for comps, and ideally, get a Level II pass that April or the
following September and then truly be ABD.
Language Exams: French and German
The other language requirements for medievalists are
French and German. Unlike the Latin exams, you do not
have to pass the same German and French exams as the
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CMS students do; yours are instead coordinated through
the History Department and are much easier (dictionaries
allowed) or you can do the Reading Courses for Graduate
Students—GER 6000/FSL 6000. However, do note that you
may be able to participate in the French and German review
courses held at CMS, which are very helpful, and unlike the
reading courses, assume that you have a basic knowledge
of the language already and can help make your translations
more nuanced. The best way to do this is to find out who is
leading these courses and ask them directly if you can take
part (note: they are not necessarily offered both semesters.
The best way to find out when they will be offered that year
would be to email Grace Desa at CMS in September).
It is also possible to substitute the French or German
requirement for another, more suitable language to your
studies (for example, Italian or Spanish). This would be
something to discuss when you meet with your supervisor.
As with other language requirements (see below) you must
pass French, German, and Latin I before your write your
comprehensive exams.
Department Working Groups
The Centre for Medieval Studies has a number of
working groups, both formal and informal, such as the Work
in Medieval Studies (WIMS) sessions at which students can
present work in progress (usually every Friday afternoon), as
well as ad hoc Latin study groups and teas at the Pontifical
Institute of Mediaeval Studies (PIMS). These groups are highly
beneficial to your studies, research, and networking. If you
wish to be involved in the community at CMS, it is best to
email Grace Desa to get on the mailing list to find out when
these events are happening. There is also a CMS Facebook
group, which is a great place to ask research and resource
questions. You could also email the head of the CMS Student
Committee or medieval students in the History Department
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to get connected with this network.
Supervisors
It’s possible that you won’t be assigned a supervisor when
you first arrive but will have to get one on your own. Because
you are both a medievalist and in the History Department,
your pool of supervisors is very small: you will be required to
get someone who holds at least part of their appointment
in the History Department to be your main supervisor. It
therefore benefits you to get to know any likely professors
as quickly as you can to find out if your research interests
align. Be aware that these professors are already supervising
large numbers of students because of this cross-appointment
problem, so they may not be able to take you on even if they
like you.
TAships
Like other students in the History Department, you will
be assigned TAships each year. However, there are very
few TAships for medieval history courses and you will most
likely instead get a TAship for an early modern or modern
history course. While this can be frustrating and require
a lot of extra work on your part, in the end TAing these
courses will help expand your teachable subjects. Although
there are other medieval courses offered by the colleges,
such as St. Michael’s College, there is a lot of competition
for TAships and instructorships for these since CMS has no
undergraduate courses and does not guarantee TAships for
its graduate students. It will benefit you to get to know what
students are likely to apply for these courses so that you can
best target your own efforts. UTM also offers instructorships
for pre-modern history courses. However, the competition
for these courses can be fierce.
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Master’s Program
MA life can be exceptionally rewarding but also very
frustrating. You have two semesters of coursework, which
will typically require some sort of final project, typically a
historiographical paper. While these are typically due as soon
as courses end at the beginning of December of April, they
can easily spillover, causing you to work into the December
holiday or deep into April. By September you’re through, the
only thing left being to physically convocate in November
(international students who are not here in September can
either have someone pick their diploma up for them or have
it delivered to them). Officially then, there are three things
an MA student has to do: get through the courses, pass a
language requirement exam, and write the 2000 paper.
The Basics
Course choices open in August and it’s a good idea
to have a look at the offering as early as possible. You
register your interest in August and discuss your choices
with administrative faculty when you arrive. MA students
take two courses in the first semester (plus the compulsory
course The Practice of History, also known as 1997—more
on that later) and two in the second. The structure of courses
depends on the instructor, of course, as does the amount of
reading expected of you and the style of discussion in class.
Some courses are more traditional than others—one of your
courses may involve detailed discussion of four readings set
for that week, while another might involve visiting archives
and handling historical artefacts. Courses are also assessed
differently, but your participation in discussions, weekly
reading responses and longer papers are likely to contribute
to your final grade. You might also be required to present to
the class.
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You’ll be taking courses alongside new PhDs, many of
whom will be approaching them differently than you. For
them, it’s the slow start into a long-term dissertation that
they’re doing while TAing. For you, it’s the bulk of your
degree. If you spend some time with the texts and engage
with the ideas and debates that you’re working through, you’ll
be able to take a lot away from a class. These instructors are
worth getting to know, and those who are interested in their
students’ success (most faculty members) will likely be eager
to help you figure out what you want out of your MA and will
introduce you to the ways the field has been and is being
made. Use your coursework to its fullest, even if you, like
your PhD colleagues, have to work while doing your degree.
As for the 2000 paper, it will be best to start as early
as possible. At the most basic level, the 2000 Paper is a
pretty simple project: a 30-page (7000–8000 words) paper.
You may even write final papers for your courses that are a
similar length. The main difference isn’t so much in length as
in approach: your 2000 paper should use original research/
primary sources extensively. It’s possible to do a so-called
“library thesis” based primarily on secondary sources, but
your supervisor will probably not like it. The 2000 Paper is
what you make of it. You may feel like the department treats
it as just another box to be ticked, but that doesn’t mean
you have to. This is a chance for you to put into practice all
your research and writing skills in a more self-directed way,
so have a good time with it! If you want to change your topic,
don’t worry! Lots of people do, and there’s no requirement
to complete the same project that you proposed when you
applied. You’ll be spending a good chunk of time working
on this, so it should be something you’re excited about. Your
supervisor may push you to study something more in line
with their own expertise. Whether you do that is up to you.
It’s your paper, so don’t get pushed into something you’re
unhappy with. There are three main areas to think about
beforehand for your 2000 paper: research, your supervisor,
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and the timeline.
Research funding is basically nonexistent for MAs. If you
get very lucky, your supervisor may be able to fund a short
research trip—but this is pretty rare. If you can fund a trip by
yourself, great! Otherwise, try to think about primary sources
you can use without leaving Toronto: these may include local
archives, digitized archives, and published sources (e.g. a
published diary or compilation of letters).
You should have had a supervisor assigned to you when
you were accepted into the program, but for various reasons
you may find it necessary to find a new one. In either case, it’s
a good idea to have a supervisor who you’ve reached out to
by mid-October, rather than scrambling to find someone at
the end of the semester. Your supervisor will not be involved
with you to the same extent as if you were doing a PhD.
Involvement seems to vary a lot from student to student, but
don’t expect super frequent meetings. That being said, your
supervisor has a responsibility to you, and should be available
to talk through things, help you with locating sources, and
read over drafts. This is the person who will ultimately have
to sign off on your paper, so keep them in the loop about any
major developments.
In terms of a timeline you should, of course, start on
your 2000 Paper as early as possible. At the beginning of
December, you’ll have to submit a brief proposal for your
research, signed off on by your supervisor. Ideally, you’ll start
to chip away at it over the next few months. You may find,
though, that with your other courses you won’t have much
time for your project until spring. That’s okay. Aside from the
December proposal and the final due date, there is no official
timeline for the 2000 Paper in terms of outlines or drafts. You
may find it useful to create a timeline with your supervisor.
Officially, your 2000 Paper is due at the end of June, but
technically you can take until the end of August to write it
without any penalty. Just check with your supervisor first, as
they may want you to stick to that June deadline. Additionally,
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your supervisor may be away doing their own research in the
summer, so that’s something to consider. If you do choose to
extend your 2000 Paper past the end of June, you’ll have to
submit a form—contact the grad administrator about this.
Applying to PhD Programs while in the MA Program
If you are interested in applying to PhD programs for the
following year, you should be aware that applications for North
American schools are typically due between October and
December. This means that you will have a larger workload
than your peers, as you work to finish your application(s)
while also dealing with a graduate course load. The best
thing to do is to start early, and to let your supervisor know as
soon as possible that you intend to apply to PhD programs
that Fall. Check out the GHS’ digital archive to see examples
of successful PhD applications. This latter step is especially
important, as for many of your applications schools will
want a letter from your MA supervisor but, as you will have
just started the MA program, your supervisor will not have
much to work with for a letter of recommendation. However,
if you contact your supervisor early, you can take steps to
mitigate this and strengthen your application. Additionally,
as your supervisor is an expert in their field, their advice and
knowledge can be incredibly useful when trying to decide on
schools, programs, and your own research topic!
It’s nice to take a gap year or go to work after finishing
your MA program, but if you want to apply for PhD programs
when doing your Master’s degree, my experience is that the
application process is frustrating but worth it.
Why is it frustrating? First, application deadlines of
most universities are in December, which means you need
to struggle with three courses in your first semester while
simultaneously preparing for the applications. If you try to
use one of your term papers in the fall courses as your writing
sample, please make sure in advance that you can finish the
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paper before the application deadlines. Second, if you try
to get recommendation letters from your current course
instructors, they may be unable to give you a strong letter
because they don’t have enough time to know you well. In
some cases, the instructor only agrees to write the letter
after you submit the term paper of his or her course. Thus, if
your application deadlines are in early December (e.g. UCLA
and Princeton), you may need to finish your term paper in
advance to get the recommendation letter in time. Check
with your potential referees about their requirements as early
as possible. In my case, the instructors are all friendly. Third,
our one-year MA program will put you at a disadvantage
when you compete with other applicants, whose MA
programs last longer and require dissertations. It does not
mean that the one-year program is inferior to two-year or
three-year programs, since our MA program has a heavy
workload. What I mean is that you hardly have time to polish
your application materials if you decide to apply for PhD
programs in the middle of your Master’s program, while you
competitors may have. For example, some applicants will
use their dissertations as writing examples, which may have
been revised several times. And what’s your writing sample?
Just a rushed term paper! In this regard, you have to face the
reality that you have much less time than your competitors to
prepare for the applications.
However, as long as you have decided to pursue a doctoral
degree, I still strongly recommend you to apply for PhD
programs when doing your Master’s degree. Even if you are
rejected by all your target schools in the end, you won’t lose
anything (except application fees, if you mind). Also, since
many of your competitors are fourth-year undergraduate
students, your experience in a master program will still be a
plus. If you decide to try, my suggestions are: start preparing
as early as possible; select target schools whose deadlines are
in late December or January (e.g. The University of Toronto);
don’t get your hopes too high but don’t give up. Good Luck!
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The MAs, the GHS, and the MA Committee (MAAC)
Beyond the formal elements of the program, there is
also the GHS executive committee, MA symposium, social
events, and summer sports that are worth thinking about
while doing your degree. The GHS (Graduate History Society)
is responsible for grad student life in the History Department.
As an MA student, you are automatically a member of the
GHS, with all the privileges and responsibilities that entails.
Every year in September, grad students (all MAs and PhDs) are
invited to a general meeting to elect an executive committee
whose job is to distribute funds for parties and socials,
advocate on behalf of students in faculty meetings, liaise
with the Grad Students Union, plan the year end conference,
and generally operate as a collective voice for graduate
students in the Department. There is a specific position for
MA students on the GHS exec (the MA respresentative), but
MA students can be elected to any position, and one of the
two Social Chairs is open only to MA students.
One of the main responsibilities of the GHS is to advocate
for graduate students, and to work towards any issues that
they may be facing. Unfortunately, due to the short length
of the MA program, there are several problems facing
MA students that have gone unaddressed. What tends to
happen is that a number of MA students encounter many of
these issues during their time at U of T, resulting in pressure
building and steps being taken by the MAs and the GHS to
address them. However, before the ball can get fully rolling
and the issues can be properly addressed, the MA students
have finished their time at U of T and leave the ameliorative
work incomplete and the issues unresolved.
In order to fix this, in the 2018–2018 academic year, an
MA sub-committee of the GHS (Masters of Arts Advisory
Committee, MAAC) was formed and tasked with identifying
the main concerns facing MA students and to provide
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actionable solutions to the Department. The purpose of
this subcommittee is to look at the MA student experience,
find any issues facing MA students, and to work towards
solving them. Having a permanent MA committee allows
for continuity between the cohorts—caused by the short
tenure of MA students at U of T. The former cohort of MAs—
who wrote this section and who, as of September, won’t be
around—ask you, the new MA cohort, to attend this meeting
if possible and ensure that MA issues are heard as a collective
voice.
It is in the best interest of all MAs for as many MA students
to get involved with the GHS as possible, either as a committee
member or in an executive capacity, in order to effectively
advocate for MA students and to help the GHS succeed in all
of its initiatives. Another key means of addressing MA student
issues is with a MA student survey. Past cohorts have created
ad-hoc MA surveys before, which are great for identifying the
specific issues faced by MA students, as well as providing
a measure for improvements. Ideally, in order to measure
progress, identify areas of concern in the MA program, and
provide targets for the next cohort to work on, a survey will
be conducted by MA students of MA students every year.
The GHS has several copies of previous MA reports, which
can provide a template for future MA surveys, and which
can be accessed upon request. You can see past MA surveys
(2001 and 2018) on the GHS digital archive.
One of the biggest issues identified by MA students was
the HIS 1997 course. The course involves all MA students,
which will most likely be the only time you have a class with
a significant number of your fellow MA students. The course
deals with the field of history and the methodologies involved,
but it can differ significantly in focus. This course has varied
in recent years, moving from an emphasis on historiography
to the development of practical skills and professional
attributes. Unfortunately, this course has historically not lived
up to expectations, and has in the past ended up being more
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of a box to be checked than a useful enterprise. We hope
that the incoming MA cohort and MAAC can continue to
help reform HIS 1997.
The most recent 2017–2018 MA survey found that the
vast majority of MAs planned on entering the workforce
directly after graduating, rather than entering PhD programs.
A significant number of these students also felt that the
professional development options offered by the department
were lacking. While the MA is certainly not a professional
program, more can be done to help MA students. One
way of encouraging the department to provide increased
professional help to MA students is to re-evaluate the role of
the MA Coordinator, to determine part of the position entails
providing such services to MA students.
The most intensive job for any master’s student is running
the MA symposium, which is a Department-funded day-long
conference traditionally held in May where MA students can
present their work to their colleagues and faculty. Whoever
takes on the symposium has to set the conference date,
book the conference room with the Department secretary,
send out the call for abstracts (usually in early April), and set
up the program. The GHS has copies of past symposium
programs in its archives to look through. It may take some
encouragement to get students to present their work, but
the symposium is an extremely enjoyable part of the MA
experience, giving you experience with presenting academic
work, useful feedback and suggestions for your work, and a
firm deadline to help you proceed towards completing your
2000 paper, as well as allowing you to see where your peers’
projects have ended up.
You will be invited to pub nights, parties, and social
events through the GHS listserv. Do yourself a favour and go!
They’re always better with more people and are the best way
to get to know your colleagues between cohorts, as well as
your fellow MA students.
The GHS communicates via an email listserv as well
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as via the GHS Facebook group, and takes care to post
updates and event notices on both of these formats (see
above). However, it is highly recommended that each MA
cohort create their own facebook group, to facilitate intercohort communication and allow for MA students to work
together and socialize outside of the GHS—this has been
traditional practice. Finally, the GHS has a softball team that
runs from June through early September. Skill is surely not a
requirement.
How is the MA, in the end?
Overall, the best parts of the MA are unique to each
person. It might be working with agreat supervisor, or
finding something really interesting in an archive, or taking
an awesome class. Hopefully it’s also making some good
friends, including PhDs who are always happy to see new
people with fresh ideas and personalities. The crappy parts
are that funding is really limited, and that aside from a few
relevant administrative or GHS emails, it can feel as though
most of the Department is geared toward doctoral students.
It can be tough to claim space in the Department as an MA,
but it’s absolutely worth doing because you are very much
part of the grad student body.
Here are some tips and tricks from previous MA students:
•

•

In the first weeks of the semester, you can attend the
introductory classes of more than two courses if you can’t
decide which ones you want to take. It’s helpful to do this
so you can find out how courses will be run, how many
students they will have, what the professor’s teaching
style is like, and how heavy the workload will be.
It is possible, though usually not recommended, to take
extra courses. Check the work expected of you first and
confirm with the department. There is also the option, with
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the professor’s permission, of auditing courses (attending
classes but not submitting assignments/being assessed)
and of taking reading courses with professors. The latter
is a great option if there is someone you’d like to work
with (for example, your 2000 paper supervisor) or if you
find there aren’t enough courses that fit your needs. You
will need to arrange this directly with a suitable professor.
Your coursework will not necessarily feed into your 2000
paper, and that’s okay. Take the opportunity to study
something you’ve never studied before. If your courses
do contribute to your 2000 paper, that’s also great. It
can be useful to have your coursework lay some of the
groundwork for the 2000 paper. Many courses require
a historiographical essay and allow you to choose your
topic—make it something relevant to your chosen field.
If you don’t get a response to your email to the department
or a member of faculty, don’t be afraid to follow up with
an email, or in person.
International students: email is your friend! Ask as many
questions as you want to of the department administrators
before you arrive. It will help you feel more confident
when the program begins. Moving to another country
can be tough, so make use of all the resources at your
disposal—including the local knowledge of members of
your cohort (see the ESIS section above).
Don’t panic if the supervisor you are initially assigned
doesn’t work out. The department should help you find a
new one, but if you have to find a supervisor for yourself
for whatever reason, here is some advice:
• You might have to convince particularly busy
professors to take you on. Be persistent unless you are
told a firm no, and show them why they want to work
with you—whether that’s good grades, innovative
ideas, or your admiration for their recent book…
• Your supervisor will probably not be an expert in the
precise subject you will be looking into, but they will
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still be a very clever person with invaluable experience
in academia. Think laterally about who could help
you.
Write a clear and specific proposal of your project.
Professors are more likely to take on students who look
like they will be less work and require less guidance. This
is actually useful, as it forces you to clarify to yourself
what exactly you are interested in.
If possible, talking to the professor in person is likely to
be the most effective way of having them hear you out
and consider taking you on.
One of the most important early steps in your 2000 paper
is finding the sources you will work with. You should know
as early as possible where you will need to go to get
them, and how to get access.

Coursework
Both the Master’s and PhD programs begins with a year of
coursework (2 semesters), and you are required to complete
four courses in that time. For the vast majority of people
that means taking two in the fall semester, and two in the
winter, although it is possible to do a one-and-three load
if the courses most important to you line up that way. It’s
also possible to take more than four courses if you anticipate
having the time—there is no extra charge for tuition. Keep
in mind though, each course is quite demanding, and any
course you enroll in formally will appear on your transcript.
If you want to hedge your bets, you can audit a class as long
as you have the instructor’s permission. For both MA and
PhD students, this is also an opportunity to take language
classes either in order to fulfill your language requirement or
help you prepare for your language exam (see below). You
can enroll in any language class, graduate or undergraduate,
if you have the instructor’s and your supervisor’s written
permission. Don’t overdo it though—you’ll realize pretty
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quickly how much of your time coursework consumes. On
top of work and life demands even the standard course load
feels overwhelming at times.
When it comes to picking courses, sometimes your cup
runneth over and sometimes it’s empty depending on your
specialization and who happens to be teaching that year. If
you’re spoiled for choice you can try attending a couple the
first day and see what you like best. If you don’t see anything
appealing, you have the option of taking an independent
reading course (known simply as “Reading Courses”) with any
graduate faculty member in the Department that is willing to
take you on. Reading courses seem to be a more popular
option with certain fields: Canadianists seem to prefer
them more than others and depending on what’s offered in
a given year African historians too. It’s best to discuss the
possibility of a reading course with your supervisor and the
with the graduate chair, and of course you’ll need to justify
it with the instructor. A number of graduate students have
taken one reading course in their career at U of T. Graduate
students are a great resource if you need advice on how
to approach a particular faculty member or want to learn
from past experiences of those who have taken reading
courses in lieu of standard ones. You can also take a course
outside the Department and one outside of U of T if you
wish, so check what’s on offer over at Geography/Poli Sci/
Anthro/Area Studies etc. and do consider faculty that teach
at nearby universities, especially York and Ryerson. It’s seen
as beneficial to take something outside your comfort zone,
theoretically and/or geographically. Studying something
beyond your area of specialization is often well worth it (and
sometimes you don’t have a choice!).
MA and direct-entry PhDs are also required to take a
fifth course called something like “History in Theory and
Practice”—the course code is HIS 1997. This course has a
mixed reputation, typically dependent on who teaches it.
The thesis of the course is to introduce you to the array of
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methodologies, priorities, and practicalities essential to the
contemporary historical profession. It is usually split into two,
with one group comprised of modernists (including early) of
every geography and another of medievalists. This speaks
to the diversion in analytical techniques and source bases
for each more than differences in how one approaches
publishing. Since at least 2010, students have complained
that this course overemphasizes—even valorizes—further
study at the PhD level to the detriment of preparing you for
the types of professional work many of you might hope to
find after completing your degree such as writing, editing,
and researching. Since MAs are only enrolled for one year it
has proven difficult to change the structure of this course to
better suit the general demands of those who are forced to
take it. Nevertheless, the GHS has made it clear to former and
current Department Chairs that this course needs updating
to strike a more realistic balance between academic and
general professional development.
All courses are discussion-based seminars centered
around assigned or selected readings, with substantial
written work requirements. In our experience, instructors’
expectations for graduate courses vary widely. Weekly
readings range from a couple articles or multiple full-length
books, but somewhere around a book a week per course or
equivalent in articles is probably average. Generally, you will
be expected to give written reading responses, sometimes
on a weekly basis, sometimes for a few select weeks. Many
courses also ask each student to lead the seminar for one week
of the term. Final assignments vary from simple to ambitious,
running from course reflections, lit reviews, prospectuses, or
full research papers. Generally, grading in graduate classes
tends to be generous. If you attend seminar, grapple with
the material, and spend time writing, it is not uncommon to
get at least an A-. At the same time, every instructor has their
own idea of what constitutes good work, and there’s no way
to know for sure until you’ve produced something for them.
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As with many things in grad school, much of what you get
from coursework depends on what you put in. Some people
see coursework a necessary hurdle on the way to doing
their own projects and try to keep their heads down. Some
people take it as an opportunity to talk as much as possible
so everyone knows how terribly clever they are (even if they
haven’t bothered with the readings). Depending on your
personality, your objectives, your time commitments, and
the class size, you’ll have to decide how much time want to
invest in the readings and how much you want to participate
in the discussion. One writer of this section advises reading
as much as you can for each seminar, but not to stress out
if you can’t read every page. Another advises trying to read
each article or book for the ideas rather than the proof or
the style, though an especially well-written piece sometimes
begs your close attention. Participate as much as you feel
comfortable, but make sure to give your classmates equal
time to speak. Listen to your peers, be generous and
respectful, but don’t be afraid to hold a differing opinion. At
the same time, don’t feel like you have to give a monologue
because you’re sitting there, it’s okay to just listen to your
peers too. Some instructors like to monitor and guide the
discussion closely (sometimes too closely), and others like to
let it run free (sometimes too free)— so in the end you may
be brought into the discussion or cut out regardless of your
intentions. Don’t sweat it.
There’s a lot you can get a lot out of coursework. It can be
a chance to deepen your knowledge of your specialization,
expand into new bodies of historiography, and familiarize
yourself with important theories and schools of thought. It’s
a chance to meet like-minded peers with similar interests
and specializations, or at the very least peers you can go out
drinking with. It’s an excellent opportunity to get to know
instructors, who may well become your future mentors,
referees, comps field readers, committee members, or even
supervisors (on some occasions also additional drinking
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buddies). If you’re shooting for a lengthy career in academia,
it’s worth taking this into consideration when you’re deciding
what to take, and how to you want to participate. Coursework
can be pretty damn rewarding. Some of our greatest
moments of intellectual revelation happened in the graduate
classroom. Coursework can also be pretty damn frustrating.
Some of our greatest moments of intellectual exasperation
happened in the graduate classroom. That’s all part of it.
Getting to know the landscape of different subfields and
different historiographic approaches, including the ones that
don’t speak to you, is crucial to deciding where you position
your future work.

Language Requirements
Advanced historical research often includes examining
sources written in a language other than English, and this
expectation is built into most graduate history programs in
North America. At U of T, there is a language requirement
for both MA and PhD History students, although the specific
requirements depend on your field. What should be a
straightforward process can be anything but, so completing
the requirement as early as possible is advised. For MA
students, you must complete the language requirement
in order to finish your degree. For PhD students, you must
complete your language requirements before you can write
your comprehensive exams. Occasionally, prior learning or
experience (such as native speakers) will be counted towards
the requirement, but in most cases, a formal assessment is
required.
Ongoing Issues
At present, the Department is only able to administer
French exams in-house. While the sheer size of U of T should
make finding invigilators or classes to audit for almost
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any language possible, the reality is more complicated.
Organizing a language exam can sometimes be difficult,
especially if there are only a few professors at U of T who are
proficient in your required language. In recent years some
graduate students have had major problems completing their
exam(s), preventing them from completing or progressing
in their degree, so it is best to start planning your exam as
soon as possible. In addition, the Department has not been
very good at communicating the exam requirements to other
departments, meaning that the actual exams vary a great
deal in form and complexity.
In early 2018, current grad students were surveyed
about their language requirement experiences. Generally
speaking, those examined in French, Spanish, or German
did not report any issues. Other languages reported a variety
of concerns—from no available assessment to borderlineabusive or politically-charged examination practices at the
hands of other departments. In response to student concerns,
the Program Committee formed a new committee (without
student representation) to canvass each historical field in
the hopes of being able to find faculty members who can
administer as many language exams in-house as possible. It
was also hoped that bringing assessments in-house wherever
possible would ensure that the exams met the specific needs
of historical research in a specific field. Whether anything in
the language requirement system will actually change is not
yet known, so the system continues to limp along as before.
Exam, or Language Course?
While many students proficient in their required
language(s) choose to complete an exam, in many cases the
requirement can also be fulfilled by successfully completing
a language course offered by that language’s home
department. For example, both the French and German
departments offer a specific Reading French/German for
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Graduate Students (FSL 6000 and GER 6000) courses. These
are half-year credit/no credit courses and are offered in both
semesters, so they can both easily be done in one year.
At the end of the course there is an exam and passing the
course is considered by the department as completing the
language requirement. For students who have never studied
these languages, or are feeling very rusty, these courses are a
great option (they are geared towards beginner, however, so
students whose French is a little rough often choose to enroll
in FSL 6000 and take the French exam as well. If they pass
the exam, they can drop the course without penalty. If they
fail the exam, the completion of the course ensures they still
receive their language credit).
Exam for MA Students
The language exam generally consists of translating
passages into English. A passing mark is 70% It is best to
consult your supervisor on which language you will be
required to take. Most MA students choose (or are coerced
for administrative ease) to take the French exam, which is
offered through the Department twice a year. Vivian will notify
you of these dates. If you are required to take a language
other than French, it is best to speak with Vivian and/or the
Graduate Chair who will hopefully be able to put you in touch
with the correct person in each Department. If you fail your
exam, there is the possibility to rewrite.
Exams for PhD Students
The language exam generally consists of translating
passages into English. A passing mark is 70%. Most fields
require two languages other than English (this is especially
the case for any field related to Europe). It is best to consult
your supervisor on which languages you will be required to
take. There is a French exam available in the Department
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twice a year and you will be notified by Vivian via email. If
you are required to do another language(s), it is best to speak
with Vivian and/or the Graduate Chair, who will hopefully
be able to put you in touch with the correct person in each
department. If you fail your exam, there is the possibility to
rewrite.
For Students Whose Native Language is Not English
If your native language is not English and you graduated
from a non-Canadian university where the language of
instruction was not English, you can waive the exam of your
native language (as long as your studying field requires this
language). You can contact Vivian Hwang for the waiver
procedure.
How Much Work?
Generally speaking, each language exam should be
about a page, or several paragraphs, of text to be translated
into English. If you are doing your exam outside of the
Department, it is important that you get someone from
the Department to clearly outline the requirements to your
invigilator, although in practice these requirements are not
always respected. Remember, each department has its
own requirements that the invigilator might not be aware
of. If you are given a longer text than you feel comfortable
with, it is acceptable to point your invigilator to the specific
requirements of the History Department. While you should
not feel obligated to take a longer exam than is needed of
you, the system relies on the goodwill of other departments
to invigilate on behalf of History and some students do find
themselves doing more work. Language exam results should
be released fairly quickly. If you do not receive your results
within a month, contact the Department.
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Comprehensive Exams pt. 1: Requirements
Rather than highlight everything about comps, this section
will highlight several major changes recently made to the
way comps can be conducted in the Department, as well as
a few resources to help you through the year. The biggest
change to the comps field process is the possibility of taking
two major fields (ca. 100 books in each field), each with its
own major supervisor and second reader. The other change
permits you to select a minor field that is self-named. Comps
fields have traditionally aligned with the new-admittance
fields, but now you may construct a minor field as long as
it fits within certain Department regulations concerning
breadth and depth and meets the approval of your comps
committee.
There are a couple options regarding how exactly you
complete your comprehensive exams: options include inclass exams, take-home exams, and for one of your minors
the option to complete either a teaching dossier or write a
series of papers. It is generally helpful to discuss with your
supervisor what you want—or what they want for you—to
get out of comps before you start (knowledge for teaching
or specific historiographic background for your dissertation)
and how this might affect your approach to your reading lists,
as well as how you actually do your comps exams. You can
see former comps exams in the GHS’ digital archive. There is
also the possibility that you may complete your comps field
as part of a group if there are a number of students doing the
same field with the same supervisor.
At the end of your first year, the Graduate Administrator
and Graduate Director along with several senior grad
students hold a session to discuss how the year typically
goes as well as what sort of rules and regulations you’ll face.
For questions regarding the administration of the exam,
rules, regulations, scheduling etc., contact the Graduate
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administrator. Otherwise questions regarding the content of
your exams, reading lists, content of the exam, etc., should
be directed to your appropriate committee member. Consult
the History Department website for the basic Department
rules surrounding comps.
In addition to the Department’s info session, the GHS
held a hugely successful inaugural “Oh Shit” workshop in
November 2017 entitled “Oh shit, I have to read!” The idea
was to give students already a few months underway into
reading an opportunity to talk one-on-one with candidates
(the term for a PhD student who has successfully completed
comps) at the precise moment when people realize they
can’t or shouldn’t read every word they’ve been assigned. It
was set up like speed dating with candidates in fixed seats
and readers rotating around them soaking up tips, debating
conflicting experiences, and generally just feeling better
about the whole thing.

Comprehensive Exams pt. 2: Preparation
“Comprehensive Exams” is a bit of a misleading way to
describe the comps year since the actual exams only happen
over a few days at the very end of the year. The vast majority
of the comps year is spent reading an unholy number of
books and preparing notes on them to return to when you
begin studying for the exams.
There is no one correct way to do the comps year. The
most typical approach seems to be the following:
1. Choose your comps fields and select your advisors
2. Work out your reading lists with your advisors
3. Read the books, meeting periodically with your
advisors
4. Somewhere along the way, preferably sooner rather
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than later, choose the requirement you will fulfill for
each field (i.e. in-class exam, take-home exam, course
design, or historiographical essays).
5. Take the exams / submit requirements.
What follows are thoughts on a number of aspects of the
comps year, roughly organized into the order in which they
happen, followed by some more general items.
Choosing fields and advisors
It perhaps goes without saying, but you should choose
your fields and advisors carefully as you will most likely be
spending a lot of time with these faculty members over the
next few months, and your workload in a particular field will
largely reflect the expectations of your advisor. You can also
see the comps year as, in part, a vetting process for selecting
your committee members. If possible, try to choose comps
advisors who you are considering as dissertation committee
members.
Reading lists
It is also worthwhile to spend a bit of time crafting your
reading lists if you have that option. While a reading list
will not (and should not) be narrowly geared towards your
dissertation topic, you still may want to negotiate with your
advisors to include major works related to your topic, in
place perhaps of books that relate more to advisors’ research
interests. Some advisors will be firmer than others about
what you cover and that’s okay. One of your section writers
had little choice over their books for both major fields (see
above) and still came out feeling well prepared to teach and
write using the most current and important literature. Others
discussed having significant control over what they read to
the point of compiling lists themselves and pitching them
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to supervisors, wholesale. With most things at U of T there
are few policies, only practices; with comps, your advisor’s
practice is often the rule.
Reading the books
98% of your time during the comps year is spent reading.
You will quite possibly get so sick of reading that you will say
things like “Fuck books!” and for the first time in your life will
feel some empathy for book burners—like, the innocent if
misguided ones? Seriously though, (*clears throat*) reading
for comps can be daunting, and it is important to find ways
to stay sane and not get too stressed out. Unfortunately,
some level of stress seems to be inevitable. This is said not to
scare but to softly urge you to develop a routine so you can
autopilot some of the more administrative stuff (like hunting
books lost to the library) while you read. And read. And read.
And read. And read. And read more.
Actually, before proceeding further, let’s get this out of
the way: you don’t need to actually read every page of every
book. In fact, let’s stop using the muggle word “read” and
instead talk about “going through” books. You don’t read
every book; you spend some time with each book and go
through it. Inevitably, it will take some time to figure out
exactly what this means and what approach works for you. In
time, though, you’ll be going through books like a pro.
Most people take notes during comps and most people
begin by taking too many. As a PhD student in your second
year, you’ve probably got a strong grasp on what works best
for you to store important ideas so that you can recall them
later. That said, one writer of this section suggests doing the
following: don’t take notes as you go through a book. This
leads to unnecessary fretting about details and keeps your
head trapped in the thickets of an author’s evidence. Instead,
go through the book once, set it down, and think about it
for five minutes. Did the author do what they set out to do?
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What did they need to show to make a convincing case for it?
Who are their closest peers and who is their audience? Then,
answering these questions and any that seem especially
relevant, take your notes—probably not more than a page
unless a book is essential for your research. You’ll find that
you’re rather good at placing an author semi-permanent
in your mind and you’ll have effectively covered the book
twice: once by scanning, a second by reconstructing in
thought. This takes less time than taking notes while reading
and leaves you with a solid impression from which you can
put your authors and their ideas into wider conversation—
basically the entire point of comps.
Meeting with advisors
The most common practice seems to be to meet every
10 to 20 books or so with your field advisor to discuss that
block of reading. Some people, however, meet much less
frequently with their advisors—maybe only once or twice
total before taking the exams. One of us found the meetings
intellectually valuable and felt they made the actual exams
much less of a surprise. If things go well, this makes sense:
you get to know your advisors, the types of questions they
ask, etc. The meetings are also mini-exams in a way; they
force you to prepare for the final exams as you go. This
greatly reduces the amount of cramming you’ll have to do
before the final exam. Of course, as mini-exams (even if that’s
not what they’re intended to be), the comps meetings are
often an additional source of stress. It’s normal to feel some
amount of anxiety going into comps meetings, but in our
experience most advisors don’t expect you have to have the
material totally mastered. At their best these meetings are
great opportunities to ask questions and to get to know your
advisors better.
To be sure, another one of us found the meetings less
helpful because advisors either didn’t know the material
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assigned, had us read from pre-formed lists that felt outdated
or jarred completely with the priorities of other advisors, or
simply didn’t seem interested in what we had to say about
the books. But this only further underscores the fact that
comps is a very personalized process. No one has exactly
the same experience.
Timing of the exams
Quite possibly, when you meet with the Departmental
administrators at the end of your first year, you will be told
there are only three times when you can sit comps exams:
October, January, and April. This is not true. More accurately,
these are the times when the Department prefers you to take
the exams; in fact, they can be taken at any time, as long as
your advisors are on board. That said, it is advisable to try
and complete the comps for April of your second year in the
program since the main reason you are here is to write the
dissertation. Of course, life happens—family emergencies,
work, childcare responsibilities, stress, and other things
might cause you to delay taking them. This is completely
fine, and nothing you should feel unduly stressed about. If
you are planning on taking comps earlier than April, this is
something you should decide at the beginning of the process
as you will need to have your advisors agree with the plan.
Taking comps early has its pros and cons—it makes for a
more intense period of work, of course, but it also allows you
to get into dissertation research earlier. Or to just drop off the
map for a few weeks (or months) before you feel motivated
to start researching again.
The Oral
No matter your method of writing —in-class, take-home,
teaching dossier/syllabus—comps will conclude with an oral
examination by your entire committee. These typically take
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between two and three hours and are quite intense. Often,
the committee will ask you to clarify parts of your written
answers and, if you’ve been given a choice of questions
during the written, to address those you left unanswered.
It’s not uncommon to sense the rapport you established
with advisors during meetings evaporating and taking its
place a front of icy, dry, and tense formalism. Oral exams
don’t always go smoothly—most of us had to take multiple
swings at sentences, ideas, and key authors’ names they
could otherwise rattle off in their sleep. But, nervousness is
a normal part of the drama—at least at the start—and if you
can find your feet and get into a rhythm of ideas that you
developed while reading, you’ll likely feel the committee’s
reciprocal warmth and encouragement, though that may just
be flop sweat.
After you sing and dance your way through authors,
debates, and styles of thinking, you’re asked to leave the
room. You’ll stand outside for five to ten minutes—though it
feels like centuries of purgatory—before being brought back
in for clarification of an answer(s) or to be told that you’ve
passed or failed. If you pass, you’re done. If you fail, you
have the option of re-taking the oral exam by rescheduling
with your committee and with the Graduate Administrator.
Typically, this is not done the day of your exam but a week
after.
Taking Care of Yourself and Reducing Stress
As mentioned, you will most likely experience a fair
amount of stress during the comps year. Here are some
general tips for minimizing and managing this stress:
1. Start your reading as soon as possible. This will reduce
the stress on you later on, and prevent you from, say,
having to rush through 50 books in your final month of
reading. You’ll probably still crunch a hilarious number

|

88

gsec

2019

of books into an impossibly small timeline at the end,
but the more you get through early on the better your
chances of having a few weeks to review prior to writing.
2. Keep in touch with friends both in and outside of the
Department. You can’t read all day, every day, so schedule
meals or coffee breaks with fellow travelers or those in
other years. You can bond over your newfound hatred of
books or catch up on others’ research or coursework. Or
you can try and convince your non-academic friends and
family that reading for a living is harder than it sounds.
3. As much as possible, try not to let comps work get in
the way of your mental and physical health, however
you define it. It is important to keep doing things that
contribute to your overall well-being—this will help you
deal with the stress and prevent the workload from totally
dominating your life.
4. Comps is a paradox. By and large it is likely that you
will pass. But it is also very difficult. This speaks to the
profoundly personal, almost guildlike nature of the
process where little is set in stone and almost everyone
has their own memories about what was fun, what was
fine, and what was fucking brutal about doing it.
Advice from Comps Past
Everyone has different experiences of comps—the
reading, the remembering, the written, the oral; good,
bad, or ugly. Below is a selection of stories, tips, and advice
collected from history graduate students about comps:
Have a rhythm to your reading. A daily routine
will help you survive, but it has to be your rhythm.
You are never behind in comps. Everyone reads
at different speeds. It’s your comps, your list,
your way.
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Comps is hard—harder than you expect right
now. Don’t compare your progress to the
progress of others. Work closely with your
supervisors to develop a progress timeline that
works for you. Set goals and deadlines and keep
them. But, if you fall behind, don’t beat yourself
up. You are never behind in comps! Reassess
and readjust. You will get to the end. And if you
are struggling, reach out to your colleagues,
both in your year and in upper years. We’ve all
been through it or are going through it now.
Have a conversation with your committee early
on about their expectations and their thoughts
on comps. Some will want chronology and facts,
some will be more historiographically-minded.
The sooner you find that out, the better.
Handle your reading list mathematically. Set
an arbitrary deadline to finish reading and
calculate how many books a week you need to
read to finish on time. Account for extended
breaks from reading, like a week in December
and reading week in February.
Make sure to exercise and take regular breaks
during comps! I pulled a muscle in my back
during my comps year because I spent too much
time hunched over the computer, and then
struggled with the injury for years afterwards,
which meant multiple courses of physiotherapy
and lots of back pain while conducting archival
research. Learn from my mistakes! Comps
encourages an incredibly sedentary lifestyle, so
find a way to fight that—and potentially work
through some of the stress as well.
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Write 1–1½ page summaries of each book
outlining major contributions, methodology and
summarize a few of the book’s main arguments
with two to three little details you can sprinkle in
to conversation to demonstrate your mastery of
the material—even if you haven’t…
Remind yourself that this is a box that needs
to be checked. It’s pass/fail, so complete the
task but don’t beat yourself up about a rough
meeting or two, but make sure you’re coming as
prepared as possible—consistency throughout
the process will only help you when it comes to
the exams.
I highly reccomend doing a syllabus project for
one of your comps fields, if your committee
is supportive. It provides practice designing
a course, and means you will have a sample
syllabus handy when you apply for teaching
positions in the future. Most importantly, you
will get as much out of comps as you put into it.
If you see it as training for future teaching and
take good notes, you will be able to use that
material for years to come. Your future self will
thank you.
Commiserate with and motivate each other.
Enjoy comps as much as possible. Do not stress
over cramming. It’s a time in the program to
learn key works and ideas that help us improve
our teaching and research.
As you prepare for the exams, trust the work
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you’ve done over the last 10 or so months. Try
to blend obvious connections across readings
with more creative ones.
It doesn’t have to be perfect, it just has to be
done.

The Dissertation
Dissertation Proposal
The dissertation proposal is submitted shortly after the
completion of your comprehensive examinations before you
begin the bulk of your dissertation research. The objective of
the proposal is not to give a firm picture of the dissertation’s
final form, but rather to outline your major research
questions, the sources you intend to consult, your methods
of analysis, the existing landscape of the historiography, and
some hypotheses about where the research may lead you
(don’t worry—these are preliminary! After all, if you know the
dissertation’s final conclusions already, why do the research?).
You and your supervisor should have a conversation about
expectations for the proposal, since like many parts of the
program, the proposal process is shaped largely by those
expectations. This is a good time to demand mentorship.
The proposal is usually between five and ten pages, does
not need to be defended, and generally is given a quick “OK”
by the supervisor and dissertation committee (remember:
not necessarily the same as your earlier comps committee!).
Many people circulate and discuss at their progress update
at the beginning of their third year, but the timing is up to
you and your supervisor. If an earlier and/or later meeting
makes more sense, given the timing of your comprehensive
examinations or your planned research trips, don’t hesitate
to push for a meeting time that fits within these plans.
An effective proposal will outline the dissertation topic at
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hand, giving a sense of the surrounding historiography and
the research questions that are driving you. It will show that
you have investigated potential sources in the appropriate
archives and that you have a plan for accessing and
researching them. It will include a timeline for research and
writing that accounts for a heavier teaching load in the senior
years (n.b. this is not a binding contract, but just a rough
idea so that your committee has a sense of where you are at
any point). Consider this an opportunity to sketch out a plan
for completion and as a SSHRC proposal without a looming
timeline or strict length requirements. Above all, crafting the
dissertation proposal will make sure your mental ducks are
in a row when you head off to the archive to do the actual
research. Have fun!
Dissertation Research
This is the fun part. You’ve written comps and the
proposal and now you get to do what you came to do: roll
up your sleeves, truck off to some far-flung archive, and
get your hands dirty in the documents. Armed with your
proposal, you know where to start looking, but one critical
aspect of the research experience is that you must be flexible
and prepared to follow the evidence. Are you prepared
linguistically? How about paleographically? Make sure you
have these skill sets worked out before you go (there are lots
of courses and workshops available in Toronto for languages
and script-reading).
There are a couple of strategies for successful archival
research. Choosing between them can depend on a wide
range of factors: your period of study, the quantity of
documents, the age of the documents, restrictions in the
archives you are working in, financial constraints, and others.
The nuts and bolts of archival research are a good thing to
discuss with graduate students working in similar fields to
you. If you know someone has worked in archive you plan

gsec

2019

|

93

to visit, talk with them beforehand! It will help you get a lay
of the land to be mentally prepared for any rules that are
specific to that particular archive.
Now, for the various approaches you might take:
Many graduate students try to pack their archival research
travel into shorter research trips, between two weeks
and three months. The benefits are obvious: cost savings,
greater flexibility to schedule research trips around teaching
responsibilities or conferences, less time away from Toronto,
etc. Those who do these kind of research trips tend to rely on
the vacuum method of document collection—move through
archival collections as fast as possible, photographing
everything you might need, and read through it all when you
get home. This is a timely way to collect documents, but it has
its potential risks. When you begin to read or transcribe the
documents, you may discover that the evidence is pointing
you in a different direction than you anticipated, or you might
have missed something.
Other graduate students approach the archival research
component differently. Many take the entirety of third year
for overseas research. Often, these decisions are made
due to restrictions in the archives themselves. If the bulk of
your research will be done in collections where you cannot
photograph the materials, the vacuum method described
above is largely useless. As such, you might elect to spend
the year abroad (funding permitting, of course) to enable you
to read through the documents while at the archive and take
detailed notes. If you are taking notes, either handwritten or
typed, you’ll want to give some thought to how you want to
take notes (e.g. in the language of the original documents or
already translated). Ordering photocopies of the documents
could also be an option, but again it is a question of budget
and archival restrictions.
No matter which strategy you choose, try to spend some
time with the University of Toronto’s collections and online
materials before you go. It varies from topic to topic, but
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there is an incredible amount of material that you can access
without leaving Toronto—or even leaving your house. Robarts
is an exceptional collection. Government publications has
rich sets of documents, as do the multimedia and microfilm
collections. Many things can be ordered through inter-library
loan. You can always make an appointment with one of the
librarians at Robarts to talk about possible materials that
are relevant for your work! On top of the collections at the
University of Toronto, the proliferation of digital humanities
materials means that you might be able to get far more than
you think through online databases. Having some sense of
what is out there can help you make the most of your time
(and money!) for research travel.
However, you choose to plan your archival work, make
the most of the time. This begins well before you head off on
your research trip. Some archives require letters of invitation
or special permissions to view collections. Some also require
your to reserve a seat in advance. Call or email the archivists
in advance if that’s a possibility. Apply for your researcher’s
card and request a first batch of documents before your
arrival. Talk to other historians who have worked in the
archive and, failing that, do some Google searches to see
if any other historian has written up tips about working in
that particular archive. Take note of footnotes in the relevant
historiography to help you prioritize potential requests. Once
at the archives, take the chance to speak with the archivists
or reference services department. The network you make
through archival research can help you a great deal down the
road, be they archivists, librarians, declassification specialists,
or other scholars.
The most important aspect of your archival research is
organizing your data. Without proper organization (e.g.
citation information of where the material was found in the
archive), your research is largely unusable. Everyone has their
own system to organize documents, but make sure that you
organize it as soon as possible. Organizing your files is time
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consuming but will help you avoid major headaches down
the road.
At this point, the big question is when do I start writing?
There is no right answer. In part, it depends on your own work
habits, the expectations of your committee, and the structure
of your project. There’s no reason to maintain an elaborate
separation between “research time” and “writing time,”
unless it helps you deal with the process. Everyone writes in
their own way and usually at their own pace. Good advice
is generally to write some every day, however briefly. There
will come a time when you think it will never be finished—
often that means you are nearing the end, and you just need
to take one more, big step. Ask your committee members
and friends how they write; it might give you some ideas. If
it helps to have deadlines or a support system to hold you
accountable, create those structures. Perhaps you set a series
of deadlines with your supervisor or create a writing group
with friends who are also dissertating. Like so much of the
process, this is personal. Do what works best for you. Don’t
try to force yourself to work within someone else’s habits.
Most of all, take care of yourself while you research and
write. This can be the loneliest part of being a historian, and
particularly if you are working on a sensitive or traumatic
topic, it can be difficult to handle. Taking care of yourself
during this process can mean lots of things: keeping up
friendships, staying active, taking mental health time, and
the list goes on.
Dissertation Defence
The defence—or, in the university’s formal language,
the Final Oral Examination (FOE)—is the final stage in the
process and the last hurdle to clear. Start thinking about the
defence early. Scheduling the defence can be complicated
(especially if members of your committee plan to be on leave
or have administrative responsibilities), so it’s never too early
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to raise your plans with your committee.
The structure of a dissertation defence is straightforward.
Committees are made up of five or six members: your
supervisor, the other two members of your committee,
an external examiner, and one or two internal-external
examiners. The School of Graduate Studies will also appoint
a chair for your defence— another professor from within
the university—to oversee the examination. Generally, the
department will encourage you to have two internal-external
examiners, but a committee of five total members is sufficient,
provided all vote to approve your thesis.
The guidelines for dissertation submission and arranging
your defence can be a bit complicated. Once your full
committee decides that your dissertation is ready to proceed
to the defence, you will send a final version to the Graduate
Coordinator. Preparations to schedule the defence date can
only begin once this final version has been received. Following
this submission, the earliest date that can be scheduled for
your examination is six weeks later. You can, however, begin
to file some of the necessary paperwork in advance of this
date. All of the paperwork to appoint your external examiner
and have them approved by the School of Graduate Studies,
for instance, can be done before the final date is scheduled.
The Graduate Coordinator will make sure a copy of the final
thesis is provided to your external examiner.
Two weeks before your examination, the Graduate
Coordinator will email to provide you with a copy of the
external examiner’s report. This report should give you a
sense of what is to come in the defence, and many students
use these reports to help craft their opening remarks for the
examination. If, for any reason, the external examiner’s report
is not available two weeks before the defence, do not be
surprised if the office emails to have you sign a waiver that
you accept the delayed receipt of the report.
The defence itself is not unlike the oral examination
for your comps. The bulk of the time will be devoted to
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questions. Each defence is different in how the questions
are asked, but typically each member of the committee asks
a handful of questions throughout the two-hour period. As
with your comps, don’t be surprised if the committee asks
you to leave the room, both before the exam begins and
at the end while they deliberate. There are a few large
differences from your comps, however. The first is the nature
of the exercise. You are not trying to prove your knowledge,
you are simply talking about a subject you are now very
knowledgeable on. No one in the room knows as much
about the topic as you! The other major difference is that
you will be expected to give an opening statement. Typically,
these opening remarks are 10–15 minutes. In them, you
might discuss the major research question that guided your
dissertation work, the major conclusions you reached, and
how the project evolved. Many committees also encourage
you to discuss future avenues for research or revision, as
you (might) think about turning the dissertation into a book
manuscript. As with every other stage in the process, talk to
other people in advance of the defence. Ask your supervisor
and committee what their expectations are for the defence,
particularly regarding the opening statement. Ask other, now
former students who have gone through the process with
members of your committee to share their experiences. All of
this will help you have a sense of what the expectations are
and, hopefully, reduce some of the pressure.
There are three major possible outcomes of the final
examination. The committee can recommend the thesis be
accepted as is, with minor revisions, or with major revisions.
Each has its own set of requirements about how long you
have to revise the draft before submitting the final copy
to the School of Graduate Studies and how this very final
version is approved. The forms submitted after your defence
will outline these requirements. Make sure that you meet
the deadlines; they are not flexible! You will be expected
to upload a final copy of the thesis, formatted according to
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the School of Graduate Studies’ requirements, through an
online portal. If you are considering turning your dissertation
into a book manuscript, this is when you would also file a
form requesting that your thesis be embargoed for release.
Ask the Graduate Coordinator. They can help you secure the
required signatures for this form.
Some financial aspects of defending are also worth noting.
You stop paying fees (or, if you are in the funded cohort still,
being eligible for your funding package) the moment you
submit your completed thesis to the School of Graduate
Studies. Convocation timing is also calculated based on
this submission date. Information about the deadlines is
available online, and the Graduate Coordinator can talk with
you about the financial options and implications (e.g. when
fees are calculated).

Cohorts and Community
You are now part of several graduate student cohorts: MA
stream, funded PhD cohort, and unfunded PhD cohort.
Your MA stream colleagues will usually complete a
10-month program. From year 1 to year 5, you will be in the
funded PhD cohort. From year 6 to year 10, you will be in the
unfunded PhD cohort. Your admittance cohort is the group
of colleagues admitted in the same year as you.
The “typical” PhD program by year:
•
•
•
•

In year 1, you will meet your admittance cohort; they are
your classmates as you complete coursework.
In year 2, you and your admittance cohort will study for
and write comprehensive exams together. You will also
complete your language requirements.
In year 3, you will begin your original research for your
individual projects.
In year 4, you will complete drafts of chapters 1-3 of your
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dissertation.
In year 5, you will complete drafts of chapters 4-5 of your
dissertation and push out a final draft. You will defend
your dissertation and graduate.
Congratulations!

But if your individual path does not look like this it
is normal. It is okay. It is prefectly fine. You are in good
company. In 2006 the average time to complete a history PhD
was 8 years, according to the American Historical Association
(AHA). Surprisingly, the AHA has not updated this data on
their website since 2006.
For the history department at U of T, the average time
to completition for a PhD is 7.5 years (up from 6.6 years a
decade ago, see these charts provided by the department).
The belief that you must finish in 5 years is arbitrary and
directly tied to funding. There are many reasons why your
degree may take more than 5 years. Here are a couple nonexhaustive examples:
First, year 2 as described above can extend into year 3
for many different professional and personal reasons.
Second, year 3 as described above might also extend
into year 4 and even year 5. Original research often requires
archival work in countries other than Canada. Many of us
are subject to archival and nation-state bureaucracy, which
is of course out of our control. Further, archival research
is contingent and your project could change slightly or
dramatically as a result of your findings.
And third, sometimes life happens. It can happen when
you are at your most ambitious. It can happen when you are
at your most generative. It can happen when you feel all
alone. It can happen when you are already struggling.
The point of this piece is to tell you that there is absolutely
no shame in going beyond year 5. Despite what you might
hear or feel or read. There is no shame in dealing with what
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comes at you the best you can and there is no shame in
being thrown by what happens in your life as you complete
this degree. Whether personal or professional, obstacles are
simply obstacles and you are no worse and no better then
anyone else doing their best in a difficult world. There are
multiple forms of administrative leaves you can take and you
should take advantage of these. Your colleagues and our
union, CUPE 3902, can help direct you to the resources and
support you need. Do not be afraid to ask. Your mental and
physical health should not be sacrificed to the machine of the
University of Toronto.
Unfortunately, your funding package only guarantees 5
years of funding and teaching appointments. From year 6
to 10, you will be reliant on external scholarships, personal
funds, and (additional) work to pay tuition. This is the
unfunded cohort.
The truth is there is a huge gulf between the funded
cohorts and the unfunded cohorts. This is a result of many
beliefs and discourses constructed and maintained at the
individual and institutional level. If you go beyond year
5 you will have to grapple with these calcified beliefs and
discourses. Let me tell you again: there is absolutely no
shame in going beyond year 5.
Here’s the great news: from year 1 to year 10, you will
be part of a very broad Department of History graduate
student cohort. This means you have a wide and deep
network of experience, knowledge, and strategy built in
to your academic program. Faculty and administrators are
(sometimes) available to answer your (well-formed) questions,
but your cohorts, overlapping and entangled by supervisor,
geographic and temporal research interests, and teaching
responsibilities and compatibilities are indispensable for
informal and half-formed thoughts and concerns. This
profession is competitive, individualistic, and results-based;
our 10 year cohort is a community made invisible as a result.
So, this piece is a reminder that while you may believe that
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you are alone in your research anxieties, in your writing
struggles, and your financial woes, you are not. Reach out on
the listserv. Join the Facebook group. Attend the functions.
Approach someone in the community that you don’t know
very well. Or, ask your supervisor for an introduction to a
fellow supervisee in a different admittance cohort. These
connections will enrich your time here and your life overall.
Finally, let’s have each other’s backs because this program
is difficult and consuming but worth it.
Let’s invest in each other’s successes.
Let’s see ourselves in each other’s setbacks.
Let’s celebrate and take pleasure in the
accomplishments of our colleagues.
Let’s see ourselves as a community that is only
as strong as each individual member feels.
Let’s not leave anyone behind.
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Introduction
To live in Toronto, you will need money. Your sources of
money will likely be some combination of funding and paid
work. The following sections discuss in detail TAing (the most
common form of paid work for grad students), and various
types of funding. Other sections in this handbook also
contain useful information about funding, particularly the
international students section, as it applies to those students.
Funding in the Department can be a source of much
confusion and frustration. There is not a great deal of
transparency about how exactly grants are awarded, how
TAs are chosen; research assistantships assigned, and
so on. There are some official guidelines on the History
Department website, but they are not always followed. This
lack of transparency and consistency is something about
which graduate students have long been in dialogue with the
administration, and so is something you should be aware of.
The Graduate Student Experience Committee of the GHS is
the body which has raised these issues with the Department,
so if this is something that you feel strongly about, we would
encourage you to get involved. And of course, the issues in
the Department are broadly reflective of the issues across
the university, and indeed at universities everywhere, around
graduate student funding and employment.
On an individual basis, I would encourage you to stick
up for your funding package. If you win an external award
and find the Department plans to cut back your funding so
much as to make your award almost insignificant (as typically
happens), push back. Insist that they follow the guidelines on
the Department website and request an explanation if they
do not. In particular, be sure to challenge any attempts at
them denying you TAing opportunities, since these represent
invaluable experience that is required in today’s academic
job market. Having to bargain over financial matters is not a
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pleasant position to be in as a graduate student, particularly
if the administrators you are dealing with are in your field of
study (or are on your comps or dissertation committees). But
there are some serious problems with the state of funding in
the Department, and only by pushing back both individually
and collectively will the situation ever change.

TAing
Nuts and Bolts
The intricacies of the decision making surrounding TA
appointments remain elusive to graduate students within the
History Department. At various points we have heard that
seniority, experience in the field, or requests by professors
determine who gets which courses. Many people receive
offers for courses outside of their field, so be prepared to
be flexible. There is a provision in the collective agreement
about being knowledgeable about the course. It is possible
to file a grievance; however, with the lack of TAships, it may
be difficult to get anything else. Speak to the TA Coordinator
and the Department CUPE Steward about your concerns.
Subsequent appointments are governed by the Collective
Agreement, and you are currently guaranteed five subsequent
appointments (this will put you to the end of your sixth year).
You cannot be given fewer hours than what you were given
in your first appointment, but if your second appointment
had more hours, appointments after this must be equal to or
greater this number. If Sept. 2019 is your first year as a TA,
this appointment and all subsequent ones should be no less
than 174 hours (that is, only 174 hours of TA work can be
counted as being part of your funding package).
If you have previously TAed at U of T (or are an incoming
student without external funding), you will usually receive
a prompt from the Department in late spring asking if you
intend to accept a TAship and about your preferences for
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appointments (which semesters and campus you prefer).
Several months later, around late June, you will receive an
offer for the year and you can choose to accept or decline.
If you decline, the Department is not obligated to offer you
a subsequent appointment and you have effectively turned
down the TA funding for the year. You are then left with only
the non-TA parts of your funding package. You may also elect
to defer your TAship once during the program. This is usually
done in the during for the regular academic year to provide
you with research time.
Your TAship will likely begin sometime in September or
January depending on how your hours are spread between
the two terms and you should receive an email from your
instructor prior to this to discuss the course. You will also
receive an email from the Graduate Assistant about filling
in the necessary paperwork: Letter of Offer, employee
information sheet, direct deposit form, tax forms. If you
are an international student, you may also have additional
paper work for your visa. At this time, it is a good idea to
exchange emails with your fellow TAs so that you can discuss
course-related material or work conditions. You should also
ask the instructor any questions about course expectations
as these can vary between professors. Early in the semester,
the Department should send you your Description of Duties
and Allocation of Hours Form, or DDAH. They will ask you
to sign it and return it to them but make sure that you
make a copy for your own records. This form states how
your hours will be distributed during the course, and your
course instructor cannot make you take on additional hours
outside of your DDAH agreement. Throughout the year it
is your responsibility to keep track of your hours to make
sure you do not exceed the number allocated to different
tasks. You are not obligated to report or hand over these
logs to the instructor—they are for your own records and
to help you if you need to file a grievance. It is also your
responsibility to inform the course instructor if they ask you
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to do something outside of your allocated hours; you will
not be paid retroactively for additional work. Mistakes can
be made in the completion of the DDAHs, or unexpected
hours may come up. Additional hours can be added to your
contract and mistakes rectified—talk to your instructor or the
TA coordinator.
Given the rise of awareness of mental illness at the
University of Toronto, a common interaction and logistical
issue that may arise in your TAship is handling extensions
from students asking for one or receiving a note from
accessibility services recommending a modification to
existing deadlines. U of T tends to be an institution of
practice rather than policies, so you may receive conflicting
directions from instructors on how to handle these. As a
baseline, correspondence and appointments with students
regarding accessibility and accommodation is part of your
paid work. Find a system for tracking your hours on these
tasks and if you go over the regularly allocated amount in your
DDAH, you are entitled to additional pay at an appropriate
hourly rate. Let your instructor know that this is becoming
an issue and if they decline to adjust your hours contact
the department TA coordinator and then your CUPE 3902
stewards to ensure that your work is being appropriately
recognized. It is also recommended that you demand a clear
course policy on handling accessibility and extensions with
your instructor before you start teaching. This will prevent a
lot of administrative headache in the long run.
In terms of handling requests, it is always best to follow
directions from Accessibility Services, if any are provided.
However, if a need for an extension is identified, but
no direction given, consult your instructor on what is an
appropriate deadline. Students should be made aware
that Accessibility Services is the best route to ensure a
smooth granting of extensions. Make students aware of
the service early on so they do not take too long acquiring
accommodations if needed. Directing them to consult their
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college registrars in an emergency is also appropriate. Never
handle an accommodation on your own. Always ensure that
there is another administrative body or instructor involved in
the process to ensure a smooth accommodation process and
one where you do not go over contracted hours.
During the year, there are often emergency TA postings.
These are often low in hours. They are assigned according
to the collective agreement and will often be assigned to
students in the upper years, often outside of the funded
cohort. Students who have external funding (SSHRC, OGS)
may also apply; however, please note that the collective
agreement looks at the hours of your first and second
assignment, and if these were both small, this is all you will
be eligible for when your external funding ends.
For more on your rights as TAs or links to resources see:
http://tatp.utoronto.ca/teaching-toolkit/policies/
For a plain-language description of the collective
agreement, see this link: https://www.cupe3902.org/wpcontent/uploads/2017/09/2017-18-Unit-1-Manual.pdf
Any issues arising in your TAships pertaining to your
DDAH, hiring practice, or workload should be reported to
the CUPE 3902 Steward in the Department. A Steward’s job
is to hold the Department accountable for maintaining the
collective agreement as negotiated by our labor union. A
Steward can guide you through how to negotiate issues with
work supervisors, help you log a formal complaint against
the employer and guide you through filing a labor grievance
(similar to a complaint, but directly navigated through legal
channels between CUPE and the employer)
Other contacts and information
To access your pay stub, visit http://ess.hrandequity.
utoronto.ca/. When you first set up your account, you will
need your employee number—ask the Graduate Assistant
for it. You also need this number for the CUPE health plan as
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it forms part of your insurance identification number.
For questions about TA entitlements and appointments,
talk to the Graduate Assistant, Kelly Barnes, history.
gradoffice@utoronto.ca.
For questions about specific courses, DDAHs, midcourse
reviews, and exam invigilation, contact Christine Leonardo,
history.ugoffice@utoronto.ca.
Tips for TAs
TAing is not an easy job, and our ridiculous lack of
training coming in means there is often a learning curve.
There is a mandatory three-hour course the first time you
TA in the History Department—it is included in your DDAH.
However, it is very short, and will often only give you a brief
overview of what is expected of you and how to perform your
duties. There are also a number of courses offered through
the School of Graduate Studies’ Professional Development
program, link: https://www.sgs.utoronto.ca/currentstudents/
Pages/Professional-Development.aspx.
The following are some general tips for organizing your
time and classroom as a TA.
Tutorial Management
After you have asked a question, give students a little
more time than you would think is necessary to respond.
Often students are too shy to speak until they know no one
else will.
When a student asks you an interesting question, turn it
to the group to discuss.
If your course grades for attendance, make sure you
assign a grade immediately after each tutorial. Keeping
a copy of this is also important if a student wishes to later
challenge their grade.
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If your tutorial gives out participation grades, give your
students a midterm update of their grade. Often students do
not realize they are doing poorly and will make an extra effort
to participate. If they do participate more in the second half
weigh it more heavily.
Speak with your course instructor regarding any confusion
about students with accessibility issues. The university is
often very vague or unclear about how to deal with specific
accessibility requests.
If your tutorial is exceptionally quiet, try having each
student make a comment on that week’s readings at the
beginning of class, or divide the tutorial into smaller groups
to discuss.
Grading
Do not give out grades over email except in exceptional
cases. Students should have to come to tutorial and see the
comments attached with the grade or else there is no point.
You may wish to keep a copy or scan of your comments
to compare a student’s progress from one paper to the next.
Determine how many hours you have allocated to each
paper and do not exceed this time. Commenting takes much
more time than simply assigning a grade—make sure you
understand what your instructor wants.
Hand out papers at the end of tutorial, otherwise your
students will be distracted.
Ask your course instructor if you can store left-over
graded papers in their office. That way you (who does not
have an office) will no longer be responsible for them.
Never feel afraid to ask a more senior TA if they have any
resources to help you process your marks. Accurate record
keeping is key to ensuring grading. Other TAs may have
some tips on how to organize marks or have spreadsheet
templates that may be useful to you. Alternatively, come up
with your own record keeping system so long as it allows you
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to be thorough in your grade tallying. The department tends
to prefer systems that include student names alphabetized
by either first or last name and student number in the event
you wish to create your own.
Office Hours
Hold your office hours in a consistent location (there are
two rooms available for reservation through the Department).
Try to avoid meeting students outside of the allotted
time if possible.
Bring something else to do, as students rarely show up.
Miscellaneous
All students who are TAing will have a mailbox in the
Department. Students may submit their late papers here—
but the office staff gets quite annoyed if many students do
this, especially when they aren’t actually late.
Oftentimes, instructors will want to have marking
meetings— take advantage of these. They help the grades to
be consistent and will often allay any doubts you have about
how you are grading papers—it’s always nerve wracking
especially when you cannot compare your feedback with
others.
For TA-related photocopying, there is a copier in the
office that you may use for small quantities (50 pages). If you
need larger quantities, contact the office staff well in advance
to make these.
You can also arrange for AV equipment if your tutorial
room does not have what you need. Contact the office at
least a week in advance to set this up.
You are to be reimbursed for travel to UTM or UTSC if
this is where you are TAing. Your TA contract should tell you
exactly how to be reimbursed for these tickets or travel. These
are set rates and now are apparently being reimbursed at the
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end of the term—make sure you keep copies of receipts.
What to do when: you think you’re getting screwed over
as a TA
As a TA, you may find yourself in a situation that feels…
icky. Maybe you are asked to do tasks not initially indicated on
a DDAH, or in a ridiculously short amount of time (see: History
of Three-Minute Marking), with the net effect of sending you
over the number of hours set for your appointment. Maybe
you are being denied access to sick, maternity/paternity, or
any other kind of leave to which you are entitled. Maybe
you are on the receiving end of harassment from the course
instructor, or you didn’t get a TAship or CI position for which
you are eminently qualified. In any case, it is not uncommon
that TAs get taken advantage of. Power dynamics can
complicate the situation as well, as the person mistreating
you may be someone important to your career prospects
(supervisor, committee member, expert in your field, etc.).
While it may not always seem like it, you do have options
when you are in this situation. Know that you are not alone,
both in that you have a union here to advocate for you (yay!)
and that other graduate students have probably been in
similar situations. Here are some recommendations:
If you think you are getting screwed over as a TA…
1. Consult with graduate students you know and trust,
preferably some far removed from the situation. They
may know others who have been in your shoes or may
have gone through this same experience themselves.
2. The most recent CUPE 3902 Unit 1 Collective Agreement
is available on the CUPE members’ portal which can be
accessed through: https://www.cupe3902.org/unit-1/
documents/. It has provisions governing hiring, pay, and
overwork, among other things. If you think you are being
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exploited, chances are good that the situation violates
the Collective Agreement. The Collective Agreement
also contains provisions for what to do in the case of
specific violations. For instance, regarding overwork,
section 16.12 empowers you to submit a Workload
Review Form to your TA supervisor, who must respond
to it within five working days. You may try to have a more
informal conversation with the supervisor first (generally
recommended: see item #4), but if that does not resolve
the situation, the Collective Agreement has more formal
provisions for conflict resolution that the employer must
abide by.
3. If the Collective Agreement isn’t clear or you’re confused
about what to do, consult with the department CUPE
stewards. They are there to help clarify these things and
offer advice on next steps.
4. Once you have a clear grasp on which parts of the
Collective Agreement to deploy in your case and how
to utilize them, schedule a meeting with the supervisor
responsible for your labor issue. This informal complaint
can sometimes resolve any problems without further
action. Generally, the prospect of a situation escalating
into a formal grievance is deterrent enough and a simple
meeting with the proper contractual language employed
can be effective. If you don’t feel comfortable going into
what is ultimately a potentially confrontational meeting
alone, you can ask for a CUPE Steward to be present.
5. In the event that the informal complaint doesn’t result in a
satisfactory outcome, you can, with the guidance of your
steward, file a formal complaint against the employer
that will go directly through Department administration.
This process requires papering a formal case with your
steward and presenting it to the responsible party within
the Department at a meeting with them accompanied
by your steward. Like with the more informal complaint,
these put a lot of pressure on the employer to come to
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a solution, since they are well aware that a grievance is
likely to follow.
6. If these efforts to resolve the situation don’t work, this is
the time to grieve. A grievance is a legal action against
the employer taken up by the CUPE Staff. It begins with
papering a file about your issue with the Department
steward that then gets sent to the CUPE Office. Once
this is done, the file gets sent through union channels
for review and if there is a labor violation present, the
grievance will then proceed to arbitration. Grievances do
take a long time to resolve and often result in a resolution
via the two aforementioned avenues before coming full
circle to an arbitration. However, this is because they are
a powerful labor tool that reflects poorly on the employer
if filed and sets precedent for future labor negotiations.
One last, general word of advice: never work for free. You
may opt to attend a lecture for which you’re not compensated
to learn more about how to lecture but avoid making this a
habit. As graduate students, we’re used to insufficient pay
and less-than-ideal-working conditions, all of which can lead
us to think that our time and work are not worth much. But
they are. Our work as TAs essentially enables the University
to continue functioning. Your time is valuable, your skills are
important, and you should be treated accordingly.
3-Minute Marking
The so-called ‘3-minute marking’ issue formally arose
during the 2016–2017 academic year when it was enshrined
in the department’s policies and DDAH guidelines. Although
rushed and inadequate marking times have existed before,
last year this formal policy—meant to standardize marking
time (and according to some, prevent even worse markingtime reductions)—made things worse. The problem was
brought to the GHS executive, and was presented to the
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chair of the department and the graduate chair. This did
not result in any change, so, after some investigation into
how many were affected by the policy, the executive sent
an initial letter to the chair and the graduate chair. Another
meeting occurred with the chairs, a GHS executive, and the
CUPE representatives. The outcome of the meeting was
unsatisfactory. After a meeting amongst GHS executives
and our CUPE stewards, and decided at a GHS meeting,
we resolved to bring the issue to a faculty meeting. A letter
was drafted and approved through an extraordinary GHS
meeting and then circulated to all Tri-Campus faculty who
are permitted to attend faculty meetings. The reaction,
particularly from UTM and UTSC faculty, was swift: many
could not believe that this policy was in place. At the faculty
meeting we struck a TA sub-committee. Due to the hard work
of its graduate members and the openness of the faculty,
the subcommittee created a revised marking scheme (see
below), and with the suggestion that the exam marking times
remain the same.
From the TA-DDAH Ad Hoc Committee
Recommendations, March 3, 2017
Type of Assignment Length (in pages)
Exercise
1
Paper
2–3
Paper
3–4
Paper
4–5
Paper
5–7
Paper
8–10
Paper
10–12
Paper
12–15
Paper
15–20

Min. Allocated
2
8
11
15
20
25
30
35
40

These recommendations were passed at the following
faculty meeting with the hopes that the sub-committee will
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continue. Please note these new marking times, but also
note that there was the understanding that page length
alone could not be the only factor in judging the amount of
time seen as necessary for any given assignment (a multiplechoice quiz will take a very different amount of time from a
paper proposal needing lengthy feedback). It also appears
that UTM is trying to implement a similar policy—the initial
draft seemed rather unclear particularly regarding the time
TAs would be given for preparation time, but otherwise
seemed somewhat consistent with the time chart approved
for the St George campus.
Despite these recommendations, it is still possible that
in your DDAH forms that outline your TA work you will find
that the number of paid hours for marking is not allocated
in precise accordance with this chart. If you find that this is
the case, get in touch with the instructor responsible for your
course and see if they are willing to amend your DDAH hour
allotment to a reasonable grading allotment. This procedure
is commonplace and occurs halfway through each academic
term all the same and is known as “mid-term review”.
However, if this approach fails to solve the grading allotment,
please contact your department steward to initiate a labor
complaint or grievance as appropriate for the situation.

CUPE 3902
For those of you working as TAs, welcome to the Canadian
Union of Public Employees, Local 3902! We’re the oldest
and largest academic union in Canada, with roughly 8,000
members employed as teaching assistants, invigilators, course
instructors, accessibility services workers, sessional lecturers,
postdocs, lab demonstrators and writing instructors. If you
work in any of these categories during your time at U of T you
will automatically become a member of the union as a whole,
and as a grad student you will be a member of Unit 1 (of five).
Most grad students’ first experience of being a member of

gsec

2019

|

117

CUPE 3902 is as a TA. Your TA contract is determined by the
Unit 1 Collective Agreement which is renegotiated by the
union and the university administration every four years or
so. The agreement lays out everything you can expect and
everything that is expected of you as an employee, from pay
rates to hiring practices to leaves of absence and grievance
processes if there are any problems.
You can find a copy of the latest agreement here: https://
www.cupe3902.org/unit-1/documents/
The agreement is easily searchable, and my one piece
of advice would be to take a moment to look at the section
on DDAH forms (Description of Duties and Allocation of
Hours). This form causes the most problems for both course
instructors and teaching assistants, so knowing what to
expect and what’s normal can save you a lot of grief down
the line.
We enjoy significant benefits won through many years of
union struggle, including a defined-benefits healthcare topup plan, childcare assistance fund, and reimbursements for
international students’ healthcare premiums when they’re out
of funding. The guaranteed minimum funding package itself
is intimately tied to our union’s advocacy. First introduced
following a Unit 1 strike in 2000, the funding package of $15k
plus tuition and fees is now topped up to $17.5k for Unit 1
members following a strike in 2015. We also recently secured
a deal whereby grad students who used to be in the funded
cohort (i.e. years 1–5) but whose funding has now lapsed
never have to pay more than half domestic tuition out of
pocket until they finish. This was a huge gain for international
students in particular. Recent bargaining has also significantly
ameliorated health-care provisions for graduate students,
improved workplace equity and has offered some gains
in terms of wages over the next three years. These gains
are far from congruent with what we wanted to achieve in
bargaining last year, but they have given CUPE 3902 Unit
1 workers some increase in the benefits of being a U of T
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employee.
Healthcare insurance is necessarily complex and you
should visit http://cupe3902.org/unit-1/unit-1-benefits/ for a
more detailed explanation that fits your individual situation.
However, if you’re a doctoral student in the funded cohort
without dependants, here’s a basic outline of how it works.
Grad students at U of T are automatically enrolled in the
Graduate Students Union (GSU) basic healthcare plan, and
as part of the funded cohort the premium is covered as
part of your funding package. There is an opt-out period
in September if you have other insurance and don’t need
the GSU plan. If you are enrolled in the GSU plan AND
do 30 hours or more of CUPE Unit 1 work in a given year
(September–September), you will be automatically enrolled
in the CUPE top-up healthcare plan. The CUPE top-up plan
provides defined health benefits and a flexible Healthcare
Spending Account (HCSA) worth $300. There is a detailed
breakdown of the plan’s benefits at the website above.
Healthcare providers will often process claims on your behalf.
When they ask for your details, give them your plan numbers
for the primary GSU plan (UTG + student number + 00)
and for the secondary CUPE top-up plan (UOT + employee
number + 00). Your student number is on your T card; your
employee number is on your pay stub (accessible at http://
aws.utoronto.ca/services/employee-self-service-ess/). Since
both the GSU plan and the CUPE top-up plan are provided
by Greenshield, you can also simply make a claim yourself by
providing the details of both plans at the same time on the
Greenshield website (http://www.studentcare.ca/).
Please remember that you can access the top-up plan
only if you are enrolled in the GSU plan (or another U of T
provided primary plan). And a final tip: you can use your
flexible $300 HCSA to pay off part of the cost of the GSU plan
premium. Just follow the claims process on the Greenshield
website (ihaveaplan.ca).
Aside from financial and health benefits, our union
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actively engages in and promotes social justice in the spirit of
equity and solidarity. If you’re interested, there are women’s,
racialized members and queer caucuses, for example, that
are a great way to get involved, meet people and develop
projects within our union, between unions, and with broader
communities outside of unions. All details can be found at
www.cupe3902.org.

Grant Applications
As a condition of receiving the funding package in the
History Department, you are required to apply for the major
external grants. These are the Social Sciences and Humanities
Research Council (SSHRC) grants (pronounced “Shirk”) and
Ontario Graduate Scholarship (OGS). There are internal
deadlines (that is, deadlines set by the History Department)
for both SSHRC and OGS. These deadlines are often much
earlier than what is posted on the official websites. SSHRC’s
deadline is typically in late-September and OGS’ is in lateFebruary. Make sure to adhere to the Department deadlines.
Since SSHRC requires official transcripts and paper versions of
reference letters, be sure to get these arranged and ordered
as soon as possible, particularly if they are coming from an
international institution or if your referee is away. The GHS
digital archive contains several successful SSHRC applications
and a paragraph-by-paragraph breakdown of what goes
into a successful SSHRC proposal. The Department, in the
last couple of years, has arranged a workshop for SSHRC
proposals in order to get feedback on your application. SGS
may also hold workshops on how to craft your proposals.
Both SSHRC and OGS applications are adjudicated by people
who are often from outside your field, and if you get through
the departmental phase, will be outside of the discipline
completely. Keep this in mind when writing your applications.
There are many other types of applications—SSHRC also has
a Vanier Doctoral award which has an extensive application
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that must be completed early in September, and only before
20 months of doctoral work is completed. The various
colleges on campus also offer fellowships. Most colleges are
associated with a geographic, temporal or thematic field; use
this to determine which college may have a fellowship that
matches your focus. Details and application dates depend on
the college, but they are often forwarded by the Department.
Other departments may also be the primary contact point for
other fellowships. External fellowships and scholarships may
be available through various institutions such as libraries—
consult with people in your field to help you identify these,
as only some of these are forwarded from the Department.
This past year, a number of graduate students created
a Google Sheet of known and available sources of external
funding. This list is by no means complete, and so we ask you
to self-populate the list over the course of the year.

Travel Grants
Department of History Awards
There are two popular research awards most graduate
students in the History Department apply for: the first is a
competitive pre-dissertation research award of up to $2000,
with a preference given to students in their second year who
just completed their comprehensive exams. The second is a
bi-annual conference award of up to $500 to help offset the
costs of conference attendance. There are two competitions
per year, in May and October. If the number of applications
exceeds the funding available, applicants who have never
received a Conference Travel Award will be given priority.
Students accepted and attending a conference between
the deadlines may apply retroactively. Preference is given
to students who are presenting their work, and the award
amount is calculated based on the cost of registration, travel,
and accommodation.
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Other travel grants available through the Department
are based on area of study, or financial need. The deadlines
fall throughout the academic year but are announced by the
graduate administrator (Vivian Hwang) in advance. Be aware
that deadlines may vary significantly from year to year, and
the Department website does not always include updated
deadline information. In general, most research travel
applications require a research statement, CV, and reference
letter.
Travel awards by field
Asia-Pacific
David Chu Scholarships in Asia Pacific Studies
Canada
Jeanne Armour Graduate Scholarships in History
Cold War
Patricia and Allan Marchment Travel Fellowship
Britain
Jerome Samuel Rotenberg Memorial Travel Award in History
France
Rene Efrain Memorial Scholarship in French History
CEFMF Research Grant
Germany
DAAD (German Academic Exchange Service)
JIGES (Joint Initiative in German and European Studies)
There are more awards, go to the Department of History
Awards site to see: http://history.utoronto.ca/graduate/phd/
scholarships-awards
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School of Graduate Studies Awards
The School of Graduate Studies (SGS) provides
conference and research awards for all graduate students
enrolled at the University of Toronto. The Conference Grant
provides modest financial support to eligible students who
are presenting research at an academic conference. It is a
bi-annual award for conferences occurring between March
and September, and September and March. The application
requires a reference letter from your supervisor, details of the
academic conference, details regarding your presentation,
and a proposed travel budget. Note that the SGS Conference
Grant is only awarded to a student once during their degree.
(http://www.sgs.utoronto.ca/currentstudents/Pages/SGSConference-Grant.aspx)
The SGS Research Travel Grant provides funding for
students traveling for research, and the amount varies
depending on destination and duration of travel. The
application requires a reference from your supervisor, the
details of travel, a proposed budget, and a 500-word research
statement. Note that most students receive some money
from the SGS Travel Grant, regardless of how many times the
grant has been awarded. Students are strongly encouraged
to apply for an SGS Research Travel Grant for every research
trip.
(http://www.sgs.utoronto.ca/currentstudents/Pages/
SGS-Research-Travel-Grant.aspx)
With exception of those conducting research within
Canada, students who receive an SGS award must attend
a mandatory Safety Abroad Workshop through the Centre
for International Experience and be registered with the CIE’s
safety abroad database.
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Navigating the University
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Power and Governance at U of T
History
The current structure of governance at U of T is a product of The
University of Toronto Act, which was passed by the provincial
government in 1971. This act abolished the previous twotiered system of governance in which the Academic Senate
was composed of faculty members and governed academic
issues, and the Board of Governors was composed of
external members and controlled financial issues. During the
mid-1960s this two-tiered system was increasingly criticized
by faculty who felt that the academic and financial affairs of
the university could not be separated. At the same time, an
increasingly mobilized student body pressured the university
to give space for student participation in these bodies. After
much negotiation a committee of university representatives
proposed a hybrid Governing Council to replace the twotiered system. This was passed into law by the provincial
government in 1971. Unfortunately, the resulting act ignored
the demands of student groups who called for parity
between students and faculty participation on governing
bodies. (Murray R. Ross, “The Dilution of Academic Power
in Canada: The University of Toronto Act”) Since 1971 there
have been several amendments to The University of Toronto
Act, but none have altered the structure significantly. As it
is, external members, who are predominantly high-ranking
business-people and CEOs, make up the largest group on
the Governing Council. Graduate students have very little say
on the Governing Council. (http://www.governingcouncil.
utoronto.ca/Assets/Governing+Council+Digital+Assets/
Information+Manual/2.01.01.pdf)
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Governing Council
This is the ultimate governing body for U of T and
oversees all academic, business and student affairs of the
University. Each of these three functions of the Council is
overseen by the Academic, Business and University Affairs
Boards respectively. The Governing Council consists of 50
total members with 25 members coming from outside of
the University and the rest consisting of internal university
administrators, faculty and students. The exact break-down
is as follows:
The Chancellor and President are automatically appointed
2 presidential appointees
16 appointees of the Lieutenant Governor in Council
(Ontario government)
8 alumni
12 teaching staff
2 administrative staff
8 students (2 graduate, and 6 undergraduate)
Committee of Governing Council
Appointed by the Governing council the Executive
Committee sets the agenda for Governing Council and thus
has a great deal of power over what gets discussed. Here,
again, external members appointed by the LG are the largest
group and graduate students share only one seat with parttime undergraduates.
Chancellor (Rose Patten)
The Chancellor is elected by U of T alumni in a way
determined by Governing Council. From the U of T website:
“The Chancellor is also the titular head of the University,
and, with the President and the Chair and Vice-Chair of the
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Governing Council, represents the University to the external
community. In this role, the Chancellor is an advocate for the
vision of the University as it is articulated by the President
and endorsed by the Governing Council. She/he plays an
essential ambassadorial role in advancing the University’s
interests within the local, provincial, national and international
arenas.”
(http://www.chancellor.utoronto.ca/about-theposition)
President (Meric Gertler)
The President is appointed by Governing Council. From
the U of T website: “The President of the University of Toronto
is the Chief Executive Officer of the University and under the
University of Toronto Act, 1971 has ‘general supervision over
and direction of the academic work of the University and the
teaching and administrative staffs thereof.’” (http://www.
president.utoronto.ca/duties-responsibilities-2)
President’s Executive
The president is aided by a senior executive group that
consists of Vice-President and Provost (Cheryl Regehr),
the Vice-President, Research and Innovation (Vivek Goel),
the Vice-President, Human Resources and Equity (Kelly
Hannah-Moffat), the Vice-President, University Operations
(Scott Mabury), the Vice-President, Advancement and Chief
Advancement Officer, (David Palmer) and the Vice-President,
International, Government and Institutional Relations (Ted
Sargent). Executive responsibilities for the Mississauga and
Scarborough campuses are vested with the Vice-President
and Principal, University of Toronto Mississauga (Ulrich Krull)
and the Vice-President and Principal, University of Toronto
Scarborough (Bruce Kidd).
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Faculty of Arts and Sciences
Composed of elected representatives as well as a large
group of ex officio members (largely department heads),
this body is “responsible for policies within the Faculty with
relation to such areas as curriculum development, academic
standards and admission policies.” Dean of Arts and Sciences
(David Cameron, who is a Poli Sci prof not former PM of the
UK) directs the faculty which makes decisions through Arts
and Sciences Council. As far as I can tell the dean is not
elected but is appointed by the Academic Board of the Board
of Governors. Graduate Students have six representatives on
A&S Council. (http://www.artsci.utoronto.ca/).

Graduate Students’ Union (UTGSU)
All information comes from the UTGSU website.
Structure
The UTGSU consists of an executive committee and
general council. Each year the executive committee is
elected in the spring and serve terms of one year. The general
council consists of elected representatives from each of the
universities course unions and meet once a month.
General Council
The General council approves reports from the UTGSU
executive as well as external levy groups, votes on the
budget, takes political positions, and reports back to their
individual course unions. The History Department has two
representatives on general council and at least one member
must attend all meetings but two over the course of the year.
If history representatives miss two or more meetings then the
GHS forfeits its head grant.
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Executive Council
There are six executive officers who are elected in February
by all graduate students and two executive members at large
who are elected by the general council.
The six executive positions are: Academics & Funding
Commissioner Divisions 1 & 2 (Humanities and Social
Sciences), Academics & Funding Commissioner Divisions
3 & 4 (Physical and Life Sciences), Civics & Environment
Commissioner, External Commissioner, Finance & University
Governance Commissioner Internal Commissioner
Canadian Federation of Students
UTGSU is part of the federal and provincial Canadian
Federation of Students. The CFS apparently lobbies the
government on behalf of students but there is very little
sign of them on campus except to give out merchandise at
opportune times.
Services Offered By GSU
•
•
•
•
•

Management of Greenshield health and dental plan.
Academic advocacy for graduate students who are having
problems with their supervisor, department, etc.
Conference bursary fund.
Graduate student gym (located in GSU building, 16
Bancoft Ave.)
Harvest Noon Café and GSU Pub (both located in GSU
building, 16 Bancroft Ave). Harvest Noon is currently
closed but may re-open at some point in the 2018–2019
school year.
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Fee Levy Groups
Each year a small part of your fees goes toward several
valuable service and social justice organizations around
campus. Currently, your fees help pay for:
•
•
•
•
•
•
•
•

Ontario Public Interest Research Group (OPIRG)
Toronto Downtown Legal Services (DLS)
Centre for Women and Trans* People
Bikechain
Toronto Sustainable Food Co-Op (TSFC)
U of T Environmental Resource Network (UTERN)
Sexual Education Center (SEC)
Students for Barrier-free Access (SBA)

Current Issues and Campaigns
UTGSU has been active in the Boycott Divestment
Sanctions against the Israeli occupation of Palestine
movement, as well as with other social justice campaigns. The
UTGSU has functioned mostly as a group that writes letters,
signs petitions, lobbies university officials, participates in
CFS events and donates funds to political causes. They do
very little in terms of organizing or direct action.

Resources on Campus
Health and Wellness
Health and Wellness Centre
An on-campus health clinic. It is possible to drop in to the
clinic but it is advisable to book an appointment. The health
and Wellness centre also provides mental health counselling
for free, but only for a limited number of sessions before they
refer you to someone else.
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Grad Minds
Promotes mental health among the grad student
population by 1) Providing resources and services to
students; 2) Advocating for graduate student mental health;
3) Creating Partnerships in the Community.
Multi-Faith Centre
Provides space for multi-faith religious practice, as well
as rentable space for larger events. Multi-Faith also provides
free meditation, mindfulness and yoga classes, and supports
students with forms of grief counselling.
Advocacy and Services
Centre for International Experience
“The Centre for International Experience is a meeting
place for a diverse community of international students
coming to U of T and domestic students looking to go abroad.
Come and visit us at Cumberland House to find information
and make new friends.”
Caucuses and Committees at GSU and CUPE
There are many caucuses and committees at CUPE 3902
and the GSU where students can assemble to advocate for
equity or for specific causes. CUPE 3902 has six caucuses:
Indigenous Solidarity Caucus; International Members’
Caucus; Members with Disabilities Caucus; Queer Caucus;
Racialized Members’ Caucus; Women’s Caucus. The GSU
has many committees and caucuses: Environmental Justice
& Sustainability Committee; Equity & Advocacy Committee;
International Students’ Caucus; Queer Caucus; Race &
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Ethnicity Caucus; Women & Trans People Caucus; Boycott,
Divestment & Sanctions Ad-Hoc Committee; Student Rights
Sub-Committee; Professional Graduate Students’ Caucus.
Students for Barrier-Free Access
“SBA is a non-profit, University of Toronto student-levy
organization that advocates for equity, access, and the
rights of disabled students and supports more generally, the
greater disability community. SBA and its allies work towards
eliminating physical, informational, and attitudinal barriers
on campus and in the wider community.”
Centre for Women and Trans People
The Centre for Women and Trans People is “committed
to providing a safe, harassment-free drop in space for all
women and trans people on campus. We provide free
support, referrals, resources and advocacy on issues of
sexism, racism, homophobia, transphobia, ableism, ageism,
violence, health and poverty through our workshops, events,
services and programming.”
Sexual Education Centre
“At SEC we’re thinking about, talking about, and
informing you about everything to do with sex, sexuality, and
sexual health. We offer free safer-sex supplies, educational
talks and workshops, peer counseling, in-print and online
resources, an engaging, non-judgmental social space and a
series of fun, sex-positive events throughout the year.”
Ontario Public Interest Research Group
“OPIRG Toronto is a volunteer-based group at the
University of Toronto, with a mandate for action, education,
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and research on environmental and social justice issues.
We are part of an international network of Public Interest
Research Groups (PIRGs), including ten others in Ontario.”
Family Care Offices
Central resource for child-care at U of T.
Athletics
Hart House Gym
Hart House has a pool, gym and other Athletic services.
All students automatically pay fees to become members of
Hart House during the Fall and Winter Semesters.
The Athletic Centre
We also have access to the Athletic Centre. It’s like Hart
House but bigger. Grad students are also automatically
members. .
GSU Gym
Is a small gym can be rented by Grad Students and
hosts volleyball and badminton leagues as well as drop-in
basketball on Thursday evenings.
Intramural Sports
There are lots of different intramural sports at U of T. The
History Department has traditionally fielded teams in softball
and hockey, and once fielded a team in basketball.
Bikechain
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A drop-in centre where volunteers help you to fix your
own bike. Can get crowded in the summertime. Be assertive
with what you want done to your bike because the volunteers
will often encourage you to disassemble and reassemble the
whole thing for no reason.
Food
Here are a few of the grad students’ favourite places:
•
•
•
•
•
•
•
•
•
•
•
•
•
•

The Brown Truck (The real MVP of UofT—just outside of
Sid Smith)
Daddy O’s (Pasta restaurant)
Varsity Café (Korean food)
Future’s (Misc. food, coffee, and a bar)
Innis Cafe (Lunchtime food)
Moon Bean (Coffee shop—it has a WONDERFUL back
patio)
House of Gourmet (Chinese food)
Mother’s Dumplings (Dumplings, but not your mother’s)
New Ho King (Chinese food)
Papa Ceo’s (By-the-slice pizza)
Pita Q (Shawarma, Falafel—good weekly specials)
Rasta Pasta (Jamaican patties and pasta)
The Clubhouse (Sandwiches)
Warehouse (Pub food)

Bars/Pubs
•
•
•
•

GSU Pub
Red Room
Einstein’s
Prenup Pub
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Contributors
The following are some of the graduate students and recent
graduates that contributed to this handbook:
Allison Bailey
Thomas Blampied
Taj Brar
Eriks Bredovskis
Lauren Catterson
Susie Colbourn
Katie Davis
Maria Dawson
Sanchia deSouza
Joel Dickau
Ed Dunsworth
Will Fysh
Kaitlin Heller
Alex Judge
Alexandra Logue
Kassandra Luciuk

Alison MacAulay
Kimberly Main
Nick McGee
Kari North
Eric Pecile
Marcos Perez
Nisrine Rahal
Colin Rose
Maris Rowe-McCulloch
Anna Seccombe
Jiaying Shen
Lindsay Sidders
Hana Suckstorff
Simon Vickers
Spirit Waite
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Glossary
There are many abbreviations and acronyms at U of T—at
many times, I’ve felt embarrassed not knowing what some of
them mean. Below is a list of the most common abbreviations
and acronyms that you’ll encounter in grad school at U of T
(with how to pronounce them):
ACORN: The online student services portal (pronounced
like it’s written, “acorn”). Older students, professors, and
administrators may refer to ACORN by its predecessor’s
name, “ROSCI” (pronounced “Rosie”). On ACORN you
select courses, pay or defer tuition, access grades, and order
transcripts.
AGHS: Annual Graduate History Symposium, is the annual
graduate history conference organized and hosted by U of
T’s history graduate students. 2018 was our fourteenth annual
conference. It’s typically held in April or May.
CHA: Canadian Historical Association, is the professional
association for historians of Canada and Canadian historians.
The annual conference (known as “The C.H.A.” or “Congress”)
is typically held at the end of May.
CI: Course Instructor, is a person who is not a faculty member
who is reaching a course. They can be either a current
graduate student (Unit 1 in CUPE) or a recent graduate (Unit 3).
CUPE: Canadian Union of Public Employees (pronounced
“Q.P.” or “Queue-pee,” is the labour union for TAs and CIs
at U of T.
DDAH: Description of Duties and Allocation of Hours Form,
is a form that all TAs receive for each course in their TA
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assignment. It is a breakdown of every task that they are paid
to do, from, say, how many exams they have to grade to how
many minutes they can spend on each assignment. See the
CUPE/TAing section of this handbook for more information.
ESIS: The Graduate Student Committee for Equity-Seeking
and International Students (pronounced “E-sis” or “E.S.I.S”)
is an ad hoc committee of the GHS that works on issues
concerning equity-seeking and/or international graduate
students within the Department.
FAS: Faculty of Arts and Sciences (pronounced “Fass”) is the
administrative body of all arts and science department at U
of T. They administer (mostly) undergraduate policy.
GHS: Graduate History Society, is the history graduate
student organization at U of T.
GSEC: Graduate Student Executive Committee (pronounced
“Gee-seck”), is a standing committee in the GHS that collects
and organizes graduate student memories and experiences
in the Department of History. They are also responsible for
editing this handbook.
GSU (UTGSU): Graduate Students Union, is the universitywide student union for graduate students.
MAAC: Masters of Arts Advisory Committee (pronounced
“Mack”), is the ad hoc committee consisting of MA and PhD
history students who work on issues in the MA program in
the History Department.
NZD: Natalie Zemon Davis (pronounced either “N Zee Dee”
or “N Zed Dee,” is the History Department’s conference room
(SS2098). Numerous History Department events happen
there and so do most of the GHS meetings.
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OGS: Ontario Graduate Scholarship, is the Province of
Ontario’s graduate student scholarship.
SGS: School of Graduate Studies, is the administrative body
of all graduate programs at U of T.
Sid Smith/SSH/SS: Sidney Smith Hall (100 St. George Street)
is the building that houses the Department of History. In
conversation most refer to it as “Sid Smith” and in written
form as either “SSH” or “SS.”
SSHRC: Social Sciences and Humanities Research Council
(pronounced: “Shirk”) is the Canadian Federal Government
agency that issues grants to MA and PhD students. Most
common, SSHRC is short-hand for the PhD scholarship that
all eligible graduate students must apply to.
TA: Teaching Assistant.
Unit 1: Is the CUPE sub-unit that consists of current graduate
students at U of T who are TAs and CIs.
UTM: University of Toronto Mississauga, is the Mississauga
satellite campus. In conversation, most people refer to it by
its abbreviation (“U. T. M.”).
UTSC: University of Toronto Scarborough Campus, is the
Scarborough satellite campus. In conversation, most people
refer to is simply as “Scarborough.”
UTSG: University of Toronto St George, is the downtown
campus. In conversation, most people refer to is simply as
“Downtown” or “St. George.”
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Constitution of the Graduate History
Society at the University of Toronto
Adopted on: 25 April 2016
Latest amendment: 18 January 2018

1. Name and Definitions
1.1. The Graduate History Society is the primary
representative body for graduate students
enrolled in the Department of History at the
University of Toronto.
1.2. The Graduate History Society will hereafter be
referred to as the GHS.
1.3. The Department of History will hereafter be
referred to as the Department.
2. Objectives
2.1.The objectives of the GHS will be to:
2.1.1. Promote and maintain communication
between history graduate students and
both the Department and the University
administration.
2.1.2. Represent individual history graduate
students, as well as groups of graduate
students, in matters relating to the interests
of such students.
2.1.3. Initiate, sponsor, coordinate and promote
the social functions of the GHS.
3. Membership
3.1. The following will be members of the GHS: all
full- and part-time students registered with the
School of Graduate Studies in the Department
of History.
3.2. All members will have full voting and speaking
rights at General Meetings.
3.3. The GHS will strive to create an accessible,
equitable environment and will not
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discriminate against members on the basis of
age, race, disability, creed, colour, national
origin, political or religious affiliation, sex,
sexual orientation, marital status, place of
residence, status as a full-time or part-time
graduate student, or type of programme.
4.Executive Committee
4.1.The Executive Committee of the GHS will consist
of the following:
4.1.1.President
4.1.2.Vice-President
4.1.3.Secretary
4.1.4.Treasurer
4.1.5.Social Chairs (2–3)
4.1.6.Graduate Students’ Union Representatives (2)
4.1.7.Program Committee Representatives (3–4)
4.1.8.Listserv Administrator
4.1.9.Webmaster
4.1.10.M.A. Representative
4.1.11.CUPE Representative
4.1.12.Canadian Historical Association
Representative
4.2. The Executive Committee will be chosen by
election at a General Meeting of the GHS. See
Article IX for election procedures.
4.3. General Responsibilities:
4.3.1. Members of the executive will attend all GHS
meetings, barring illness, emergencies, etc.
4.3.2. The executive will send eight members to
each departmental faculty meeting. These
spots will be filled by the President, VicePresident, Secretary, Treasurer, and four
other members of the executive. If eight
members of the executive are unable to
attend, graduate students who are not in the
executive will be asked to attend the faculty
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meeting in order to ensure full representation
for graduate students.
4.4. Duties of Executive Positions:
4.4.1.President
4.4.1.1. Organize GHS meetings
4.4.1.2. Meet with the Graduate Coordinator
and Department Chair and keep them
informed of graduate student issues
4.4.1.3. Serve as primary liaison with the HSA
4.4.1.4. Attend regular departmental meetings
with voting privileges
4.4.1.5. Ensure smooth running of the GHS
4.4.2.Vice-President
4.4.2.1. Assist the President
4.4.2.2. Attend regular departmental meetings
with voting privileges
4.4.2.3. The Vice-President will assume all
administrative duties if the President
is absent from the Department
or otherwise unable to fulfil GHS
obligations.
4.4.3.Secretary
4.4.3.1. Take minutes at all GHS meetings
4.4.3.2. Post minutes on GHS listserv
4.4.3.3. Maintain grants and comp binders in
GHS office
4.4.3.4. Obtain recent comp questions from
graduate office each term, and put out a
call for successful scholarship statements
each spring, which are then filed in comp
binders in GHS office
4.4.3.5. Attend regular departmental meetings
with voting privileges
4.4.3.6. The grants and comps questions portion
of the secretary role (4.4.c.iii–iv) can be
split into a separate role of Archivist
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if desired by Secretary and potential
Archivist.
4.4.4.Treasurer
4.4.4.1. Maintain GHS checking account (with
president)
4.4.4.2. Balance the books
4.4.4.3. Apply for annual GSU head grant
4.4.4.4. Attend regular departmental meetings
with voting privileges
4.4.5.Social Chairs (2–3)
4.4.5.1. Organize coffee socials, pub nights,
athletics, and/or other social events
4.4.5.2. Sit on the Orientation Committee,
assisting with events during the first
month of the fall semester.
4.4.6.Graduate Students’ Union Representatives (2)
4.4.6.1. Attend all GSU meetings and report back
to the GHS
4.4.6.2. Post important notices on the GHS
listserv
4.4.6.3. It is necessary for reps to attend all GSU
meetings in order for the GHS to receive
its funding from the GSU
4.4.7.Programs Committee Representatives (3–4
positions: 1 MA; 2 PhD min.)
4.4.7.1. Attend all Graduate Program Committee
Meetings
4.4.7.2. Report on Graduate Program Committee
Meetings to the GHS
4.4.8.Listserv Administrator
4.4.8.1. Administer the GHS listserv (as owner)
4.4.8.2. Maintain the list by performing an annual
purge in the spring
4.4.8.3. Monitor content to see that listserv
etiquette is followed
4.4.9.Webmaster
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4.4.9.1. Maintain and update the GHS website
and GHS content on the department
website
4.4.9.2. Update graduate student profiles in the
fall semester
4.4.9.3. Liaise with the departmental webmaster
as appropriate
4.4.10. M.A. Representative
4.4.10.1. Bring to the attention of the GHS any
issues or concerns on behalf of M.A.
students
4.4.10.2. Organize the annual M.A. students’
history symposium
4.4.11.CUPE Representative (1–2)
4.4.11.1. Serves as liaison between the GHS and
CUPE 3902
4.4.11.2. Attends CUPE 3902 meetings
4.4.11.3. Reports CUPE 3902 news to GHS
members via the listserv, Facebook, and
at GHS meetings
4.4.11.4. Must be a current member of CUPE
3902
4.4.12.Canadian Historical Association
Representative
4.4.12.1. Serves as liaison between the GHS and
the Canadian Historical Association
(CHA)
4.4.12.2. Reports relevant CHA news to GHS
members via the listserv, Facebook, and
at GHS meetings
4.5. Executive positions may be shared between two
members (for example, co-presidents or covice presidents). Members wishing to share an
executive position should make a joint bid for
election, and otherwise follow the procedures in
Article IX.

gsec

2019

|

145

4.6. Termination of Executives or General Members:
4.6.1. Any member of the GHS who commits an act
negatively affecting the interests of the GHS
and its members, including non-disclosure of
a significant or continuing conflict of interest,
may be given notice of removal.
4.6.2. The member up for removal shall have the
right to defend their actions.
4.6.3. A two-thirds majority vote of the current
members present in favour of removal is
required. The member must have the right to
an appeal before the general membership,
and the majority vote of the general
membership will have the final say on the
matter.
4.6.4. The member will be removed from the GHS’
membership and will lose any privileges
associated with being a member of the GHS.
4.6.5. Executive members are subject to the
same termination or impeachment process
and, as determined by the vote, may lose
their executive position along with their
membership to the group.
5. Finances
5.1. The GHS receives its funds primarily from the
GSU and the History Department.
5.2. The Treasurer will handle the administration of the
expense reimbursements approved by the body
of the GHS.
5.3. The Treasurer and the President will have signing
authority on the GHS Chequing Account.
5.4. The group’s executive or members may
not engage in activities that are essentially
commercial in nature. This is not intended to
preclude the collection of membership fees to
cover the expenses of the group, or of charges
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for specific activities, programs or events, or
to prohibit groups from engaging in legitimate
fundraising. However, the group will not have as
a major activity a function that makes it an oncampus part of a commercial organization, will
not provide services and goods at a profit when
that profit is used for purposes other than those
of the organization, and will not pay salaries to
some or all of its officers.
6. Meetings
6.1. The GHS will hold one general meeting per
month during the academic year.
6.2. Other informal executive meetings are held at the
discretion of the President and Vice-President.
6.3. Quorum for the Monthly General Meeting is 6
members.
6.4. The Monthly General Meeting will be convened
by the President.
6.5. The Monthly General Meeting will be held in Sid
Smith.
6.6. The agenda for the Monthly General Meeting will
be distributed to members by the president at
least 24 hours in advance.
7. Committees
7.1. Standing and ad-hoc committees may be formed
by a motion passed with majority vote in a GHS
general meeting.
7.2. Such committees may be staffed by any member
of the GHS.
7.3. Such committees may be dissolved by majority
vote in a GHS general meeting.
7.4. Permanent standing committees include:
7.4.1. Past Tense: Graduate Review of History
Editorial Team
7.4.2. Annual Graduate History Symposium
Organizing Committee
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7.4.3. Graduate Study Space Committee
8. Amendments
8.1. Amendments to this Constitution will require a
two-thirds (2/3) majority vote of the Membership
of the GHS present at a General Meeting.
8.2. Written notice of any proposed Amendment will
be prepared and copies distributed to all GHS
members at least two weeks in advance of such a
Meeting.
9. Elections
9.1. Elections for the GHS executive committee will be
held at the first General Meeting of the academic
year, which should take place in September.
9.2. The outgoing president will circulate the list of
Executive Positions to the GHS Membership at
least one week prior to the General Meeting.
9.3. Nominations may be submitted to the outgoing
president prior to the General Meeting or may be
presented at the meeting.
9.4. If there is only one nomination for an Executive
Position, the nominee will be awarded the
position by acclamation.
9.5. If there is more than one nominee for the
position, each nominee has the opportunity to
speak and garner support for their nomination
during the GM.
9.6. A majority vote is required for a nominee to claim
that position. Votes will be cast by show of hands
unless a secret ballot is approved.
9.7. Any member at the General Meeting may submit
a motion to vote by secret ballot. If approved
by a majority vote, voting will proceed by secret
ballot with results counted by the outgoing
president.
9.8. In the event of a tie, a second vote is held
immediately. After two attempts to break a tie
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(i.e. after the third vote) the outgoing president
will cast the deciding vote.
9.9. If a member of the Executive Committee resigns,
by sending the President an email indicating
resignation, a by-election will occur at the next
regularly scheduled monthly meeting and will
follow the election protocol as above.
9.9.1. If the President resigns from their position,
they must send a letter of resignation to the
GHS membership via the listserv. They must
also set the next monthly meeting at which
the by-election will take place and follow the
election protocol as above.
10. Listserv
10.1. The GHS listserv will be accessible to all
members of the GHS.
10.2. The contents of the GHS listserv are to be kept
in strict confidence—access is only permitted
to members of the GHS and graduate History
Department.
11. “Graduate History Society” Facebook group
11.1. The Facebook group is the Facebook group for
members of the Graduate History Society
11.2. The GHS Facebook Group will be accessible to
all members of the GHS.
11.3. Membership to the GHS Facebook Group
consists of current GHS members in addition
to former members of the GHS up to 6 months
after program completion.
11.3.1. Graduate students from related programs
will be granted membership on a case by
case basis.
11.4. The GHS Facebook Group’s membership will be
moderated by the Executive Committee.
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t various times in the graduate program,
history graduate students have felt
lost about what to do and how to continue.
In 2016, a number of them got together and
founded the Graduate Student Handbook for U
of T’s Department of History—known colloquially
as the GSEC Handbook. The GSEC Handbook is
a collective work and a living document in which
we, history graduate students, could share our
collective knowledge. It contains History Department
specific information such as navigating the department
bureaucracy, coursework, comps, funding, and teaching.
The GSEC Handbook is updated annually to reflect changes
in the department and now in 2019 is in its fourth edition.

